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1 INTRODUCTION
1.1 Purpose

The Electronic Tariff Filing System (ETFS) was created to streamline the work of the
Common Carrier Bureau (CCB) by alowing Local Incumbent Exchange Carriers
(ILECs) and members of the public to file tariffs, comments, documents, and petitions
electronically. ETFS also permits the ILECs and the public to search through the tariff
filings and associated information across the Internet.

1.2 System Overview

This system reduces the filing burden on the ILECs by providing an efficient and
inexpensive aternative to preparing, submitting, and maintaining paper records. ETFS
has two advantages over traditional record-keeping formats:

? Electronic documents are easier to store and retrieve than paper records. Not only
can a small computerized storage device take the place of severa large filing
cabinets, but electronic filing programs can access, sort, and display many records
in thetime it would take to physically retrieve one paper file.

? Electronic documents can be sent instantly and securely through the Internet. All
forms of delivering paper documents have a built-in delay from the time the
document is sent and the time it is received. This delay can extend from several
hours through several days. Documents sent electronically arrive at their
destination within minutes. ETFS processes submissions equally quickly; the
non-confidential tariff filings and associated information entered into the system
are available for public viewing a few minutes after the documents are received.

The public aso benefitsin several ways:

? ETFS makes tariff filings and associated information available at any time to
anyone who has access to browser software.

? ETFS provides non-confidential documents to the public almost immediately after
they arefiled.

1.3 Accessing ETFS

To use the ETFS, you need to have access to the World Wide Web and be familiar with
browser software and interactive forms. If you are not familiar with using the Web, see
Section 6.1 “The World Wide Web.”

The ETFS Information phone line is (202) 418-7700.

ETFS User's Manual, Version 1.3 1
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1.4 Document References

? ETFSUser’sManual, Version 1.2
? ETFS Administration Module
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2 LOCAL INCUMBENT EXCHANGE CARRIERS (ILEC)

This section describes the functions you can perform as a Local Incumbent Exchange
Carrier (ILEC). If you are interested in the functions that the general public can perform,
see Section 3.

To provide greater access, ETFS has two URLs available. To enter the Electronic Tariff
Filing System (ETFS) as an ILEC, open either URL listed below:

http://svartifoss2. fcc.gov/prod/cch/etfs
or http://gull foss2.fcc.gov/prod/cchb/etfs

A screen similar to the following will appear.

“\Welcome to the Electronic Tariff Filing Spstem - Metscape

Eile Edt Wiew Go Communicator Help

WIR.ELINE COMPEHTION BU'R.EAU

FRH use is now MAHDATORY (as of December 3rd)
If yau do nat have your FRN go to CORES NOW/

In July 2000, the Commission established the Commission Registration Syster (OB 4 registration system for entities
filing 3pplications or making payments with the Commission. CORES assigns 3 unique 10-digit FCC Registration Number
[FRN]that is to be used by all Cammission systems that handle financisl, autharization of service, 3nd enforcement
activities. For more information on CORES, click here, The use of the FRN became mandstory on December 3, 2001

The Electrnic Torif Filing Systen. BTPS s an Intemst based system through which incumbert. Local Exchimge Carriers must sibmt offcial
arife: and associted documenss 1o the Federa] Commmications Commission in Ly of filing paper copies weith the Secrstiry's Office. b addirion,
the Public may aleo use ETFS, wia the Itemat to wisw these electromically filed tarifs wnd associted documes Firally. the Public may aleouse
ETFS 10 fils certain offirinl tarifrelated documents win the bosmet.

W e to haar from yon! Conments an ETFS mayhe submitted iwvritingto the Wireling Compatition Burean, Pricing Policy Division, 445 12th
Street 5 7. Room 52307, Washington, D.C. 20554, am: s Smirh Furler, o min amadl o et @ce zom,

To downlond a copy ofthe ETBS Users Bl clic hure

cumbenc LG |
Public dccess |

e (== |Document: Done

Figure2-1 ETFS Welcome Screen

Click the “Incumbent LEC” button. You will be asked to type in the login ID and
password for the ILEC.

ETFS User's Manual, Version 1.3 3



Contract CON01000009 Task Order 2001-50

¥ Electronic Tariff Filing System: Log In - Netscape
Eile Edt “iew Go Communicator Help

Federal Communications Commission

W[RELINE COl\vIPETTI'[ON BUREAU
FElectronic Tariff Filing System: Log In

This section of the Electronic Tariff Filing System is for registered users only. This screen will assosiate your FCC Registration
Number with your ETF3 account. The FOC Registration Mumber and Password is optional at this time. Please type your ETFS
Login ID, Password, FCC Registration Humber, and Password in the fields below and press the "Log On" button. If you make a
histake, press the "Reset" button.

my vord!
Log Cn Reset

e (== |Document: Done

Figure2-2 Login Screen

The Login ID and Password are pre-assigned and can be changed only by CCB staff.
Contact CCB staff at (202) 418-7700 to learn the appropriate login.

Additionally, as of December 3, 2001 in July 2000, use of FRN is mandatory. The
Commission Registration System (CORES) is a registration system for entities filing
applications or making payments with the Commission. CORES assigns a unique 10-
digit FCC Registration Number (FRN) that will be used by all Commission systems that
handle financial, authorization of service, and enforcement activities.

If you do not have an FRN, leave the “FRN” and “FRN Password” fields blank. During
the subsequent login process, you will be given the opportunity to enter CORES and
obtain an FRN.

After you have entered the information, click “Logon.” If you want to change the
information you typed, click the “Reset” button and retype the ID and password. If you
have not entered avalid FRN and FRN Password, you will see the following screen:

ETFS User's Manual, Version 1.3 4
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S welrome b the Beciromc Tar S Fiing Sysiem - betscape b __ﬂlq_j
e Edb New Go Comewnicebs  Help
q 0 Bek Fpond  Reosd  Hoe  Geach Meboaps Pl Ssowl  Shn 0 J -]

<} Federal Communications Commission

WTIREL]NE CUMPET[TION BUREAU

Access Denied!

The FCC Registration Number and o Password
entered is invalid,

Remn
O, you cango to T8 pow to get vour FRN,

T - e T = T I

Figure2-3Invalid FRN Screen

Simply click on “CORES’ and follow the on-screen instructions to get your FRN.

ETFS User'sManual, Version 1.3 5
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3 Welcome to the Electronic Tariff Filing Spstem - Netscape
Eile Edt Wiew Go Communicator Help

\Fe) Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

May 13,2002 3:45FM Having problems connecting to ETFS?
_ Sirmply call the ETFS Information Line at {202) 418-7700. ¥ou

will be inforred of any technical difficulties that the FCC may
File Tatiff Documents | be experiencing that would affect the operation of ETFS

Frequently Asked Questions (FAQs) and User's Marmual?
Create Mew Tariffs I requenty Questions (FAQs) sers

If you are unfamiliar with ETFS, please take a few moments to
Assign Tariff Titles I read the FAQs. Also, an online User's Ianual is available to
wigw and/or download.

The Cormraon Carrier Burean has now established July 1, 1998,
| as the date on which incurebent local exchange carriers wust use
ETFS to file tariffs and associated docuraents with the
Search Filings | Commission. The Order, DA-914, and Public Hotice, DA-1009,
were released on IMay 28, 1995,

Browse Filed Tariff Dacuments

Fraquently Asked Questions |

e (== |Document: Done

Figure 2-4 Main Menu Screen

The bulletin board on the Electronic Tariff Filing System’s Main Menu is used to post
timely, short answers and tips to current issues and questions expressed by a large
number of users and filers.

More in-depth questions and their answers can be read by pressing the “Frequently Asked
Questions” button. If you have a question that is not covered in the FAQs, please call the
CCB Steff at (202) 418-7700.

“File Tariff Documents® starts the process for electronically submitting tariff filings and
associated information. See Section 2.3 for more information about tariff filings and
associated information.

The Electronic Tariff Filing System accepts submissions regardless of whether the
Commission is currently open for business. However, all submissions received when the
Commission is closed are automatically post-dated to the next business day the
Commission is open. If the Commission is currently closed, the “Current Date/Time”
section on the Main Menu will display the date to which all submission will be posted
dated.

ETFS User's Manual, Version 1.3 6
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May 23, 2002 11:23AM

All filings submitted at this time
will be marked as received:
May 28, 2002 8:00AM

(Filings received when the Commission is closed
are marked as received the next day the Commission
is open. Normal Commission hours are
8:00AM to 7:00PM, Monday through Friday,

exeept government holidays.)

Figure 2-5 Current Date/Time Screen

“Create New Tariffs’ allows an ILEC to create an entirely new tariff in the database. See
Section 2.2 for more information about creating new tariffs.

“Assign Tariff Titles” allows an ILEC to update the title of atariff in the database.

Only authorized ILEC users can create tariffs, file associated documents, or update titles.
However, both ILEC-authorized users and members of the public can browse or search
the tariff database. “Browse Filed Tariff Documents’ lists ILECs and the tariffs they
have filed. See Section 2.6 for more information about browsing.

“Search Filed Tariff Documents’ searches the database for all documents fitting a user-
defined description. See Section 2.7 for more information about searching.

“Frequently Asked Questions” provides answers to questions that often come up.

“Get the ETFS Users Manual” will let the user download this document in PDF format.

ETFS User's Manual, Version 1.3 7
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2.1 Preparing Tariff Documents for filing

2.1.1 Providing Necessary FRN for All Filing Parties

The Electronic Tariff Filing System (ETFS) needs to know if multiple parties are
involved with this filing.

HTETFS - Select a Type of Filing to Conduct - Netscape
Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Electronic Filing Of Tariff Information

You are an LEC filing on your own behalf |

You are filing on behalf of one or more LECs |

For information about or assistance with this site, e-mail etfs@fec. gov
or call the ETFS Information Line at (202) 418-7700.

e (== |Document: Done

Figure 2-6 Electronic Filing of Tariff Information Screen
2.1.1.1 You are an LEC filing on your own behalf

If you are an LEC filing on your own behaf, then only the FRN provided at login is
needed. Clicking this button will take you to the "Electronic Filing Of Tariff
Information" screen (see Section 2.1.2).

2.1.1.2 You are filing on behalf of one or more ILEC's

If you are filing on behaf of one or more other entities, then the FRN for each entity
associated with the filing must also be included with the submission. All associated
FRN's are submitted as a group. This group is given a unique name (provided by the
filer). Once an FRN group has been submitted, it can be used in future submissions by

ETFS User's Manual, Version 1.3 8
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selecting it from alist of the ILEC's previously used FRN groups and clicking the "Use a
selected group” button. This will take you to the "Electronic Filing Of Tariff
Information™ screen (see Section 2.1.2).

et List of Associated FRN - Netscape
Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

You must provide the FCC Registration Number (FRN)
for each Entity on whose behalf vou are filing.

Please make a selection from the table below

Members_Jul_01 _2001 Y
Members_ug_(11_2001
Members_Sep 01 2001 |

Use selected aroup

or enter a new FRN set

—

Type in a name to identifiy the new group for future reuse
Use a new FRN set

e (== |Document: Done

Figure 2-7 FRN Selection/Entry Screen

When submitting an FRN group for the first time, enter a unique name for the group (a
name that is not aready in the list) and click the "Use a new FRN set" button. You will
be taken to the following screen to upload alist of FRNs.

ETFS User's Manual, Version 1.3 9
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3 Get List of Associated FRN - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

Wikerme Coweerrmon Bureav

Yo wmst prowide the F 20 Registration Nmber (FRI0
i eath Brity om vhnse hehalf o 4re filing.

You have a choice of two methads to do this:

e (== |Document: Done

Figure 2-8 FRN File Upload Screen

There are two ways to upload the FRN list: create and upload atext file, or enter the FRN
list directly into the form.

2.1.1.2.1 Uploading the FRN list as a text file

= Create a file containing every FRN you wish to upload to ETFS using your word
processor (Word, Wordperfect, Notepad, etc.). The format of the FRN list fileis ten-
digit numeric FRNs separated by commas. Any other characters will be ignored. As
an illustration, the three files shown at the end of this page will al upload identically.

& Save the new document as atext file.

& Use the browse button on the previous page to find the file you just created.

# Click on the "Upload" Button.

2.1.1.2.1.1FRN List format examples: All of the following lists will upload
the same.

File1:

0000000001,
0000000012,
0000000123,
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0000001234,
0000012345,
0000123456,
0001234567,
0012345678,
0123456789

File 2:

0000-00-0001,
0000-00-0012,
0000-00-0123,
0000-00-1234,
0000-01-2345,
0000-12-3456,
0001-23-4567,
0012-34-5678,
0123-45-6789

File3:

0000000001, 0000000012, 0000000123, 0000001234, 0000012345,
0000123456, 0001234567, 0012345678, 0123456789

Once the file uploads, you will see the following screen:

ETFS User's Manual, Version 1.3 11
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¥ uploaded List of Associated FRN - Netscape == x|
File Edit Wiew Go Communicatar Help
Federal Communications Commission
WIRELINE COMPETITION BUREAU
Click here to Continue
E T P (3

e (== Docurment: Done
Figure 2-9 File Upload Status Screen

Clicking continue confirms the FRN list as a new FRN Group, and you will see the
following page:

ETFS User's Manual, Version 1.3 12
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+T~ Get List of Associated FRN - Netscape - 5l|5|
Eile Edit Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

Click here to make your filing

& == Dacument: Done =l %l 22 B2
Figure 2-10 Submitted FRNs Status Screen

Clicking the "Click here to make your filing" button will take you to the "Electronic
Filing Of Tariff Information" screen (see Section 2.1.2).

2.1.1.2.2 Entering the FRN list directly into the form

= Create alist of every FRN you wish to enter into ETFS. Y ou may type directly in the
text box, or you may cut-and-paste from your word processor (Word, Wordperfect,
Notepad, etc.). The format of the FRN list is a ten-digit numeric FRNS separated by
commas. Any other characters will be ignored. As an illustration, the three lists
shown at the end of this page will all upload identically.

& Click on the "Submit" Button.

2.1.1.2.2.1FRN List format examples: All of the following lists will upload
the same.

File1:

0000000001,
0000000012,
0000000123,
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0000001234,
0000012345,
0000123456,
0001234567,
0012345678,
0123456789,

File 2:

0000-00-0001,
0000-00-0012,
0000-00-0123,
0000-00-1234,
0000-01-2345,
0000-12-3456,
0001-23-4567,
0012-34-5678,
0123-45-6789

File3:

0000000001, 0000000012, 0000000123, 0000001234, 0000012345,
0000123456, 0001234567, 0012345678, 0123456789
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Oncethe FRN list is accepted as anew FRN Group, you will see the following page:

+T~ Get List of Associated FRN - Netscape - 5l|5|
Eile Edit Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

Click here to make your filing

& == [Dacument: Done
Figure 2-11 Submitted FRNs Confir mation Screen

Clicking the "Click here to make your filing" button will take you to the "Electronic
Filing Of Tariff Information" screen (see Section 2.1.2).
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2.1.2 Selecting the Type of Filing

The Electronic Tariff Filing System (ETFS) will next ask you which type of tariff filing
or associated document you want to enter into the system.

FTETFS - Select a Type of Filing to Conduct - Netscape

Eile Edt Wiew Go Communicator Help

Fe} Federal Communications Commission

W[REL]NE COMZPE"ITI‘ION BU'REAU

Electronic Filing Of Tariff Information

Proceed

Application for Review or Petition for Reconsideration
For infimation shout or assistance with this f Complete Base Tarift

or call the ETFS Ifnation Line & (302) 414 Petition for Declarator Ruling

Petition for Pricing Flesibility

Patition for Waiver

Petition or Commant Against a Tariff Filing

Reply to 3 Petition or Comment Against a Tariff Filing
Revised Tariff

Tariff Review Flan (TRF)

e (== |Document: Done

Figure 2-12 Electronic Filing Pop-up Menu Screen

Use the pop-up menu to choose one of these types of filing:

Amended Transmittal Number

Application for Special Permission

Application for Review or Petition For Reconsideration
Complete Base Tariff

Petition for Declaratory Ruling

Petition for Pricing Flexibility

Petition for Waiver

Petition or Comment Against a Tariff Filing

. Reply to a Petition or Comment Against a Tariff Filing
10. Revised Tariff

11. Tariff Review Plan (TRP)

©WOoNoG A~ WNE

Choose the appropriate filing type and click the “Proceed” button.
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2.1.2.1 Amended Transmittal Number

ile an Amended Transmittal Number - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

File an Amended Transmittal Number

Please fill out the following information and press Continue Process:

Carrier Any ILEC
Filing Date May 1, 2002
Amended Transmittal l—
Humber
=
Description
| -|
Cortinue Process | Clear Form Help I

For information about or assistance with this site, e-mail gtfa@fee zov
or call the ETFS Information Line at (202) 418-7700

e (== |Document: Done

Figure 2-13 Amended Transmittal Number Screen

ETFS User's Manual, Version 1.3 17



Contract CON01000009 Task Order 2001-50

2.1.2.2 Application for Special Permission

¥ File an Application for Special Permission - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W[REL]NE COMZPE"ITI‘ION BU'REAU

File an Application for Special Permission

Please fill out the following information and press Subrmt Form:

Carrier Any ILEC
Filing Date Ivay 14, 2002
Tariff Nurmber r FCol

Iyour Tariffis not bisted, please select
Add Tarjffnear the botfom of this page.

Application Nurdber [~ |

Roules tobe watved. [ |

Is this an amendient? © Ves @ Mo

Fes Submitted C Yes @ No

Submit Form Clear Farm I Add Taritt Help —

e (== |Document: Done

Figure 2-14 Application for Special Permission Screen

ETFS will automatically fill out the Carrier and Filing Date fields, based on the
information you entered when you logged on and the current date.

Select the appropriate tariffs by clicking on the check boxes next to each tariff number.
Y ou can select more than one tariff. If the tariff you wish to reference is not listed, click
the “Add Tariff” button at the bottom of the page. See Section 2.2 for more information
on creating tariffsin the system.

Next, type in the number for the application and the rule section to be waived if
applicable. Then select the appropriate radio buttons stating whether the document is an
amendment and if the filing fee has been mailed. When you have filled in al the
information, click the “ Submit Form” button. If you want to erase the information, click
the “Clear Form” button. If you need assistance, click the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.3 Application for Review or Petition for Reconsideration

3 Application for Review or Petition for Reconsideration - Netscape
Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

Application for Review or Petition for Reconsideration

Please fill out the fellowing information and press Submit Form,

Cattier Any ILEC
Filing Drate May 14, 2002
Please describe the Order you are referencing; ;I
=
Submit Form I Clear I Help _
T infrovatinn ahat ny sosietanne with thie aite a weil at @i mme ||
e (== |Document: Done

Figure 2-15 Application for Review or Petition for Reconsideration Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

To describe the Order you are referencing, type keywords into the text box. You can use
a very specific description such as “DA970193” or a very genera description such as
“MO& O, Kenneth E. Brouten v. AT&T Corp.”

Click the “Submit Form” button to send the form to ETFS. Click the “Clear” button to
erase the information you have entered. For more assistance, click the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.4 Complete Base Tariff

L File a Tariff - Netecape
Edt Yiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

File a Tariff

Please fill out the fellowing information and press Submit Form,

Carrier Any ILEC
Filing Date MMay 14, 2002
Select Tariffls) -~ FCCl

your Tariffis not listed, please select
Add Tariffnear the botfom of this page

Description
=
Submit Form | Clear Form Add Tariff | Help | P
e (== |Document: Done

Figure 2-16 Complete Base Tariff Screen

ETFS will automatically fill out the Carrier and Filing Date fields, based on the
information you entered when you logged on and the current date.

Select the appropriate tariffs by clicking on the check boxes next to each tariff number.
Y ou can select more than one tariff. If the tariff you wish to reference is not listed, click
the “Add Tariff” button at the bottom of the page. See Section 2.2 for more information
about creating new tariffs.

Next, type a brief description of the filing in the Description text box. When you have
filled in al the information, click the “Submit Form” button. If you want to erase the
information, click the “Clear Form” button. If you need assistance, click the “Help”
button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.5 Petition for Declaratory Ruling

File a Petition for Declaratory Ruling - Metscape

Edt Yiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

File a Petition for Declaratory Ruling

Please fill out the follewing information and press Centinue Process

Cattier Any ILEC
Filing Date Mlay 14, 2002
& Mo Tariffs

Do you wish to reference
tarifTs in {his fling? € Tariffs from One Castier
" Tariffs from Multiple Carriers

Continue Process I Clear I Help

Frr infrmmatinn shant nr assistance uith this site smail stfa@fee o ||

e (== |Document: Done

Figure 2-17 Petition for Declaratory Ruling Screen

ETFS will automatically fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

You will be prompted to choose whether you are referring to no tariffs, to tariffs from a
particular carrier, or to tariffs from several carriers. When you have chosen, click the
“Continue Process’ button to move to the next page. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.
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2.1.2.5.1 Petition for Declaratory Ruling - No Tariffs

¥ File a Petition for Declaratory Ruling - Netscape
Eile Edt Wiew Go Communicator Help

< ¢ | A D a 5 & @ @
Back Forward | Reload Hame Search  Metscape Print Security Shop Gtan)
Federal Communications Commission
i ‘ IRELINE COI\‘]:PE'ITIION BU_REAU
File a Petition for Declaratory Ruling
Please fill out the following information and press Submit Form:
Carisr Ay ILEC
Filing Date Iy 14,2002
Exfirence Fule 1
Section
Please describe your petition =
= | |
Submit Form Clear Help
&R == |Document: Done EET SRl

Figure 2-18 Petition for Declaratory Ruling—No Tariffs Screen

If you choose “No Tariffs,” the system will open a page asking you to describe your
petition. You must reference a Rule Section. Then Type a short sentence such as
“Petition to lower ratesin rural West Virginia’ and click the “ Submit Form” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.5.2 Petition for Declaratory Ruling - Tariffs from One Carrier

in File a Petition for Declaratory Ruling - Metscape
Eile Edt Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUREAU

File a Petition for Declaratory Ruling
Please fill out the following information and press Continue Process:

Carrier Any ILEC

Filing Date May 29, 2002

Reference Carrier |Ahant Communications Company

Cantinue Process | Clear | Help -

e (== |Document: Done
Figure 2-19 Petition for Declaratory Ruling— One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.

The next page will list al the tariffs filed by that ILEC and ask you to describe your
petition.
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3 File a Petition for Declaratory Ruling - Netscape

Eile Edt Wiew Go Communicator Help

Carrier Any ILEC |
Filing Date Iay 29, 2002
e Tt Allant Commuricatons Company
r FCCl
r Fcc2
r FCC3
r Foc4
Eeference Fule I—
Section
Please describe your petiion =
] -
Submit Form | Clear | Help I B
e (== |Document: Done 2

Figure 2-20 Petition for Declaratory Ruling— One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Describe your petition with a short sentence, such as “Protest of rate increase in these
tariffs’ and click the “Submit Form” button. To erase what you have typed, click the
“Clear” button. For assistance, click the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.5.3 Petition for Declaratory Ruling - Tariffs from Multiple Carriers

a Petition for Declaratory Ruling - Metscape

Edt Yiew Go Communicator Help

WIRELINE COMPETITION BUR_EAU

e

File a Petition for Declaratory Ruling
Please fill out the following information and press Continue Process:

Carrier Ay ILEC

Filing Date Ifay 29, 2002

T Use Referenee Car

O | Aliant Communications Company
O | All West -Utah Telephone Company

Alltel Telephone Services Corporation

Amentech Services

REE

Anchorape Telephone Utility {Anchorage, AK) |

e (== |Document: Done
Figure 2-21 Petition for Declaratory Ruling—Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click “ Continue Process.”
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b Netscape - [File a Petition for Declaratory Ruling]

File Edit “iew Go Bookmarks Optionz Directory Window Help
. B
e Aliant Communieatons Company
r Focil
I FCCz2
r FoCz
© FCC4
r FoCil
I FCCz2
I FoCz
I FCC4
I FoCs
I TFCCé
Reference Fule l—
Section
Please describe your petition =
d
Subrnit Form | Clear | Help |
||
|Document: Dare [ =R

Figure 2-22 Petition for Declaratory Ruling—Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Describe your petition with a short sentence, such as “Protest of rate increase in these
tariffs” and click the “Submit Form” button. To erase the information you have typed,
click the “Clear” button. For more assistance, click the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.6 Petition for Pricing Flexibility

¥ File a Petition for Pricing Flexibility - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

File a Petition for Pricing Flexibility

Please fill out the following information and press Continue Process:

Carrier Any ILEC
Filing Date Iay 29, 2002
D b bo ref & Mo Tariffs
ta:i.&%'soj‘:r]m\:l’:iss ﬁ_]j;; ISR Tariffs from One Carrier | |
' € Tariffs from Multiple Carriers
Continue Process | Clear | Help I
e (== |Document: Done

Figure 2-23 Petition for Pricing Flexibility Screen

ETFS will automaticaly fill in the Carrier and Filing Date fields, based on the
information you entered at the first screen and the current date.

Y ou will be prompted to choose whether you want to refer to no tariffs, tariffs from only
one ILEC, or tariffs from several ILECs.

When you have chosen, click the “Continue Process’” button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.
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2.1.2.6.1 Petition for Pricing Flexibility - No Tariffs

¥ File a Petition for Pricing Flexibility - Netscape

Eile Edt Wiew Go Communicator Help

File a Petition for Pricing Flexibility [ |

Please fill out the following information and press Submit Form,

Cattier Any ILEC

Filing Dats Tlay 29, 2002

Reference Crder

Reference Rule l—

Section

Transmittal Number

Description d

SupmitForm | clear | Help |

[ [=0= | |Document: Done S

Figure 2-24 Petition for Pricing Flexibility — No Tariffs Screen

If you choose “No Tariffs,” the system will open a page asking you to type the number of
the FCC Order or Rule and the reason you are Petitioning. You must fill in either an
Order or aRule number. It is possible to put both an Order and a Rule.

When you have chosen, click the “ Submit Form™ button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.6.2 Petition for Pricing Flexibility - Tariffs from One Carrier

_File a Petition for Pricing Flexibility - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

File a Petition for Pricing Flexibility

Please fill out the follewing information and press Centinue Process

Carrier AnyILEC

Filing Date May 29, 2002

Reference Carier | Aliant Communications Company j
Continue Prosess | clear | Hlp

For information sbout or assistance with this site, e-tuail etfe@fee.zon
or call the ETFS Information Line at (202} 413-7700

e (== |Document: Done

Figure 2-25 Petition for Pricing Flexibility — One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,
and click the “Continue Process’ button. To deselect that ILEC, click the “Clear” button.
For more assistance, click the “Help” button.

The next page will list al the tariffs filed by that ILEC.
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ile a Petition for Pricing Flexibility - Netscape

File Edt “iew Go Communicator Help

Bl
Carrier Allant Communications Company
Filing Diate Aprd 17, 2001
P Aliant Communications Company
I FCC1
I FCCz2
[ FCC3
I FCC4
Eeference Order |
Eeference Eule I
Section
Transrittal Murnber |
Deseription =]
H
Submit Form Clear Help |
H
=3 ='¢D'=| : |Document; Done‘ ELET v ‘|z_!‘.@ [Fal \/, |z

Figure 2-26 Petition for Pricing Flexibility —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, then click the “Submit Form” button. To erase the information you
have entered, click the “Clear” button. Click the “Help” button for more assistance.
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Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”

2.1.2.6.3 Petition for Pricing Flexibility - Tariffs from Multiple Carriers

le a Petition for Pricing Flexibility - Netscape

File Edit “iew Go Communicator Help

Please fill out the followmg mformation and press Continue Process:

Carrier Allant Communications Company J

Filing Date April 17, 2001

‘ O ‘Aliant Communications Company

‘ O ‘ Al West -Tltah Telephone Company

‘ O ‘_A_lltel Telephone Services Corporation

‘l_ ‘A_meritechSewices

‘ O ‘ Anchorage Telephone Tility (Anchorage, AK)

‘ O ‘ Bay Springs Telephone Company (Wississippt)

[ LI
= == |Document: Dons i 5 w2 |

Figure 2-27 Petition for Pricing Flexibility —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click “ Continue Process.”
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File a Petition for Pricing Flexibility - Netscape

File Edit “iew Go Communicator Help

Please fill out the following information and press Submit Form: ;I
Camier Mlignt Corraramications Comparg
Filing Drate April 17,2001
B
I reea
I rees
I reos
M reca
I reos
Eufirerice Coder

Tranamittal Momber

l—
mem I—
l—

Dreccription ;l
| |
Submit Form Clear | Help | -
< | ;Iﬂ
& =B=] [Dacument: Diane Sl %h AP @l S| 4

Figure 2-28 Petition for Pricing Flexibility — Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, then click the “Submit Form” button. To erase what you have chosen,
click the “Clear” button. For more assistance, click the “Help” button.
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2.1.2.7 Petition for Waiver

_File a Petition for Waiver - Netscape
Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

File a Petition for Waiver

Please fill out the following information and press Continue Process:

Carrier Any ILEC
Filing Date May 29,2002
& Mo Tariffs
Do youwishto reference . iffs T
tariffs in this filing? L e O it
€ Tariffs from Multiple Carriers
Continue Process | Clear | Help
e (== |Document: Done

Figure 2-29 Petition for Waiver Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

You will be prompted to choose whether you want to reference no tariffs, tariffs only
filed by one ILEC, or tariffsfiled by several ILECs.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.
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2.1.2.7.1 Petition for Waiver - No Tariffs

3 File a Petition for Waiver - Netscape

Eile Edt Wiew Go Communicator Help

Please fill out the following information and press Submit Form: [ |
Carrier Ay ILEC
Filing Date May 28, 2002
Reference Crder
Eeference Fule l—
Section
Transmittal Mumber
Description =
H
Submit Form | Clear | Help I =
e (== |Document: Done 5 ¥ A Y

Figure 2-30 Petition for Waiver —No Tariffs

If you choose “No Tariffs,” the system will open a page asking you to type the number of
the FCC Order or Rule and the reason you are requesting a Waiver. You must fill in
either an Order or a Rule number.

When you have chosen, click the “ Submit Form™ button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.7.2 Petition for Waiver - Tariffs from One Carrier

¥ File a Petition for Waiver - Netscape
Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUR_EAU

File a Petition for Waiver

Please fill out the following information and press Continue Process:

Carrier Any ILEC
Filing Date Iday 30, 2002
Reference Carner IA\iam Communications Company j
Continue Process Clear Help e
e (== |Document: Done

Figure 2-31 Petition for Waiver —One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.

The next page lists al the tariffsfiled by that ILEC.

ETFS User's Manual, Version 1.3 35



Contract CON01000009 Task Order 2001-50

hi= Metscape - [File a Petition for Waiver]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help

Bl
S Allant Communications Company
r FCCl
T FCCz2
T FCC3
r FCC4
Eeference Order I
Reference Rule l—
Section
Transmittal Mumber I
Description =
H
Submit Form Clear Help |
|
|Document; Dore [ =7 7

Figure 2-32 Petition for Waiver —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order, Rule Section, and Transmittal numbers, describe your
petition with a short sentence, such as “Waive rate increase for this Order” then click the
“Submit Form” button. To erase your choices, click the “Clear” button, or click the
“Help” button for more assistance.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.7.3 Petition for Waiver - Tariffs from Multiple Carriers

a Petition for Waiver - Netscape

Eile Edt Wiew Go Communicator Help

File a Petition for Waiver
Please fill out the following information and press Continue Process: J

Carrier Any ILEC

Filing Date Iay 30, 2002

REfErEnE ’ Cmgr - _

O | Aliant Communications Compaty
O | Al West -Utah Telephone Company

O |A]ltel Telephone Services Corporation

O | Amertech Services

O | Anchorage Telephone Utllity {Anchorage, AK)

’r_| Ay TLEC
’,_—

e (== |Document: Done

Bay Springs Telephone Company (Mississippi)

Figure 2-33 Petition for Waiver —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.

The next page lists dl the tariffs filed by the chosen ILECs.
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hi= Metscape - [File a Petition for Waiver]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help
T AmertechSendees :
T FCC2
r FCC3
T FCC4
T FCC2
Reference Order I
Eeference Rule l—
Section
Transmittal Number I
Description =
< -
Submit Form | Clear | Help | =
|Document; Dore [ =7 7

Figure 2-34 Petition for Waiver —Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, such as “Waive rate increase for this Order” then click “ Submit Form.”

Click the “Clear” button to erase what you have typed. Click the “Help” button for more
assistance.

Next the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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2.1.2.8 Petition/Comment Against a Tariff

_Petition or Comment Against a Tariff Filing - Netscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Petition or Comment Against a Tariff Filing

Please fill out the following information and press Continue Process:

Carrier Any ILEC

Filing Date May 30, 2002

How do you wish to reference & Tariffs from One Carrier
Tariffs in this filing? ¢ Tariffs from Multiple Carriers

Continue Process Clear Help

e (== |Document: Done
Figure 2-35 Petition or Comment Against a Tariff Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

You will be prompted to choose whether you want to reference tariffs from only one
ILEC or tariffsfiled by several ILECs.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.
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2.1.2.8.1 Petition/Comment Against a Tariff - Tariffs from One Carrier

37 Petition or Comment Against a Tariff Filing - Netscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Petition or Comment Against a Tariff Filing

Please fill out the following information and press Continue Process:

Catrier Any ILEC
Filing Date May 30, 2002
Reference Carrier |Al|ant Communications Company j

Continue Process Clear | Help

[ [=p=| |Document: Done
Figure 2-36 Petition or Comment Against a Tariff —One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu.

When you have chosen, click the “Continue Process’ button to move to the next page.

To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.

The next page lists al the tariffs filed by that ILEC and asks you to describe your
petition.
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etition or Comment Against a Tariff Filing - Metscape

Eile Edt Wiew Go Communicator Help

B
Please fill out the following information and press Submit Form:
Clarrier Any ILEC
Filing Date May 31, 2002

et ‘BellSouth Telecommunicaions, nc.

™ Transmittal Mo, 536

[T FCC2
™ Transmittal Mo, 537
[ FCC1
What Type of Filing 1s This? & Petition
€ Comment
Submit Farm Clear Help

e (== |Document: Done

Figure 2-37 Petition or Comment Against a Tariff —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number. Choose a filing type by clicking the radio button next to Petition or
Comment.

To submit the form, click the “Submit Form” button. To erase what you have chosen,
click the “Clear” button. For more assistance, click the “Help” button.

Next the system will prompt you to attach files to your petition or comment. See Section
2.3 "“Attaching Files.”

ETFS User's Manual, Version 1.3 41



Contract CON01000009 Task Order 2001-50

2.1.2.8.2 Petition/Comment Against a Tariff - Tariffs from Multiple Carriers

hi= Metscape - [Petition or Comment Against a Tariff Filing]
File Edit Miew Go Bookmarks Ophions Directory  Window  Help

Petition or Comment Against a Tariff Filing
Please fill out the following information and press Continue Process:

Carrier Ameritech Services

Filing Date February 2, 1998

TN Use Refeemce Camir
O

Aliant Communications Company
AllWest -Utah Telephone Company
Allte] Telephone Services Corporation
Ameritech Mobile Systems, Inc.

Ameritech Services

o|ojo|o| o

Anchorage Telephone Utility (Anchorage, AK) =

|Dacument: Done [ =

Figure 2-38 Petition or Comment Against a Tariff —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.

The next page lists al the tariffs filed by the chosen ILECs.
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hi= Metscape - [Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help

Filing Date February 2, 1998

Reference Tariff

™ Transmittal ITo. 5
© FCCi

™ Transmattal Mo, 147
I FCC2

™ Transeittal Mo, 10
I FCC 1

What Type of Filing is This?  # Petition
© Comment

Subrnit Farm | Clear | Help |
[Metscape [

|

=

Figure 2-39 Petition or Comment Against a Tariff —Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of

each tariff number. Choose afiling type by clicking the radio button next to Petition or
Comment.

When you have chosen, click the “ Submit Form” button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next the system will prompt you to attach files to your petition or comment. See Section
2.3 “Attaching Files.”
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2.1.2.9 Reply to a Petition or Comment Against a Tariff Filing

k4% Netscape - [File a Reply to a Petition or Comment Against a Tariff Filing]

Fle Edt %iew Go Bookmarks Options Directory Window Help :
Bl
File a Reply to a Petition or Comment Against a Tariff Filing
Please fill out the following information and press Continue Process:
Carrier Ameritech Services
Filing Date February 2, 19598
Eeterence
Transmuttal [T Transmittal No. 1138

Number o

Continue Process | Clear | Help |
=
| Document: Done [ =

Figure 2-40 Reply to a Petition or Comment Against a Tariff Screen

ETFS will automatically fill out the Carrier and Filing Date fields, based on the
information you entered when you logged on and the current date.

If a petition has been filed against your ILEC, a transmittal number will be listed on the
page. If more than one petition has been filed, al the transmittal numbers will be listed.
Select a transmittal number by clicking the check box. You can select more than one
transmittal, or you can deselect a transmittal by clicking a second time on the check box.

To advance to the next screen, click the “Continue Process’ button. To clear the
information you have entered, click the “Clear” button. If you need further assistance,
check the “Help” button.
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b Netscape - [File a Reply to a Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmarks Options Directory Window Help
[
File a Reply to a Petition or Comment Against a Tariff Filing
Please fill out the following information and press Submmit Form:
Catrier Armertech Services
Filing Date February 2, 1998
v Transmital No. 1138
Commenting
Laiics I Hagi hofow
Subrnit Form Clear Help | o
||
| Dacument: Done [ =R

Figure 2-41 Reply to a Petition or Comment Against a Tariff Screen 2

The next screen lists the petitioning parties. By clicking the check box next to a
petitioner’ s name, you can submit your reply document.

To submit your information, click the “Submit Form” button. To erase your selections,
click the “Clear” button. For more assistance, click the “Help” button.
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2.1.2.10 Revised Tariff

hi= Metscape - [File a Revised Tariff]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help

File a Revised Tariff =l

Please fill out the following information and press Continue Process:

Carrier Armeritech Services

Filing Date: February 2, 1998

Select Tariffs) V FCC 2
O FCC3
= FCCZ 4

I vour Tarifi is noi lisied, please salect
Add Tariff near the boiiom of this page.

Transmmttal Mumber |125
Fee Submitted & Tes C No
testas d
Description
=l =
Continue Process | Clear Form | Add Tariff | Help |
|
|Document; Dore [ =7 7

Figure 2-42 Revised Tariff Screen

ETFS will automatically fill out the Carrier and Filing Date fields, based on the
information you entered when you logged on and the current date.

Select the appropriate tariffs by clicking on the check boxes next to each tariff number.
Y ou can select more than one tariff. If the tariff you wish to reference is not listed, click
the“Add Tariff” button at the bottom of the page.

Next, type in the transmittal number for the tariff. Then select the applicable radio
buttons stating whether the filing fee has been mailed and type a brief description of the
revison. When you havefilled in dl the information, click the “Submit Form” button. If
you want to erase the information, click the “Clear Form” button. If you need assistance,
click the “Help” button.

The system will then prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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The next screen asks for the “Effective Date and Notice Period” for each Tariff affected.

hin Metscape - [FCC Effective Date/Notice Period]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help

File a Revised Tariff B

Enter the effective date(s) and notice period(s) in the spaces provided below. Press
Continue Filing to continue.

[February =17 =] [1998 =] [15

Fcc2 T |Febuay =|[z =][1998 = |
r |Febrary =]z 7|[1998 = |

P |march Ha 2l fees & 30

FCCd | T |Februay ||z =[[1998 | [
r Febmary =l 2lf199e = |

Caontinue | Clearl Help |

4

|Document; Dore [ =7 7
Figure 2-43 Revised Tariff Screen 2

Next, the system will prompt you to attach files to your application or petition. See
Section 2.3 “Attaching Files.”
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21211 Tariff Review Plan (TRP)

si= Metscape - [File a Tariff Review Plan (TRF]]
File Edit “iew Go Bookmarks Options Directory ‘wWindow Help

. . . [ |
File a Tariff Review Plan (TRP)
Please fill out the following information and press Submit Form:
Catrier Armertech Services
Filing Date  February 2, 1998
TEP Type & Ammmal Access Tardf Filing
© Other
[
Description
[ -|
Submit Form Clear Form Help |
|
|Document; Dore [ =7 7

Figure 2-44 Tariff Review Plan Screen

? Click to select either “Annual Access Tariff Filing” or “Other.”
? Enter adescription of your filing.

? Click the “Submit Form” button.

Next, the system will prompt you to attach files to your application or petition. See

Section 2.3 “Attaching Files.”
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2.2 Creating New Tariffs

in FCC Electronic Tariff Submizsion: Create New T ariffs - Netscape

Edt Yiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Create New Tariffs

‘ FoC

Please enter a
new Tariff Number
in the field below

FCC

Update Tarits | clear Form

For information about or assistance with this site, e-mail etfe@fec. gov
or call the ETFS Information Line at (202) 418-7700

[ [=0= | |Document: Done S

Figure 2-45 Tariff Submission - Create New Tariffs Screen

To create a new tariff, type a unique tariff number in the Tariff Number text field. To
add this tariff to the Electronic Tariff Filing System (ETFS), click the “Update Tariffs’
button. To erase the number you have typed, click the “Clear Form” button.

If you have typed in a unique number, you will get a “thank you” screen that announces
that ETFS has been updated to include the new tariff.
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Electronic Tariff Submission - Metscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

FCC2
has been added to your list of Tariffs.

You must now assign a title to the tariff.
Click the button labeled "Declare Tariff Title"
to complete the process.

Declare Tariff Title |

Return to Main Menu |

For information about or assistance with this site, e-mail etfs@fee gov
or call the ETFS Information Line at (202) 418-7700.

e (== |Document: Done

Figure 2-46 Tariff Submission Screen 2

If a tariff has already been filed under the number you selected, you will get an error
message instead.
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2.3 Attaching Files

After you have prepared your information for the FCC, you will be prompted to attach
files to your submission. These files are supporting documents that you have created on
your own computer.

¥ Electronic Tariff Submission - Netscape

Eile Edt Wiew Go Communicator Help

Adobe PDF is the prefered file format.

Cther supported formats |

& Cover Letter

¢ Complete Base Document
¢ Supporting Documents

€ Other

@& For Public Inspection
© NOT for Public Inspection

I Browse... |

Submit Form Clear Farm

[ [=0= | |Document: Done S o a5

Figure 2-47 File a Submission — Attaching Files Screen

Choose afile format from the pop-up menu. Y ou can attach filesin six formats:

Adobe Portable Document Format (.PDF)
Microsoft Excel (.XLS)

Microsoft Word (.DOC)

WordPerfect (WPD)

Text, dso called ASCII (.TXT)

Lotus 1-2-3 (\WK1)

NN ) N ) N

To choose a file, click the “Browse” button. A screen showing the directories on your
computer will appear. Scroll through your directories until you find the file you want to
attach. Double click on the file name, then click “Open.” The file name will appear in
the text box on the File Submission page.
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The file type tells the database who should have access to the information. If you choose
“For Public Inspection,” the file will be made available on the World Wide Web to
anyone. If you choose “NOT for public inspection” the files will not be accessible to
anyone but appropriate FCC employees.

The file description tells the database where to file your documents so that they can be
found again. Your choices are: Transmittal Letter, Application for Special Permission,
Supporting Documents, and Other. Just as papers cannot be found if they have been filed
in the wrong folders, documents will not appear if they are filed under the wrong
description.

When you have entered all the information, click the “Upload File” button. If you want
to change any information, click the “Clear Form” button to erase what you have entered.

After you click the “Upload File” button, you will get a notice that ETFS has received
your file.

THISDOESNOT COMPLETE THE FILING!
Occasionally due to high system demand, the system’s resources become temporarily
consumed. If the file upload should time-out during this step, click on the “Back” button
and choose “Upload File” again. The operation is successful when you receive the File
Received screen as shown below.

Electronic Tanff Submizsion: File Upload Response - Hetscape

File Edit Wiew Go Communicator Help

_ Charorkifeetask2Sitestdocs\cover doc

You are not finished yet!
You Must Select An Option Below

Frepare More Documents | Review List of Aftachments

Submit Filing and Get Receipt |

| |
= == |Document: Done Slie %h AP A s

Figure 2-48 Tariff Submission — File Upload Response Screen
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Verify that the file received is in the proper document format. For example, a Microsoft
Word file should show a*“File Format” of MS Word as depicted in the picture above.

ETFS - Attachment Inventory Management - Hetscape

File Edit Wiew Go Communicator Help
Amentech Services
(This iz NOT an OFFICIAL receipt)
Complete Base Tariff
April 18, 2001 1:1TFM
| File Hame: | C:mundefontask Sbentdocs oover doc
| File Sime (hytes: | 24633
O |F‘ileAccess: |F0\1'Puhli.(]nspedim
| Filing Descriptiomn: | Cover Lebber
| File Corterde: | Cover Labber
| File Harme: | ke ontask Sibentdocs tarpages wpd
| File Sime (hytes): | 24687
i |mp.ccess: |Fo\rPu])li.(Insperﬁm
| Filing Decoription: | Cover Labber
| File Certerts: | Revised Tariff Pages
Toldal Files submitied: ‘ 2
You are not finished yet!
You Must Select An Option Below
Delete Selected Files | Frepare More Documents |
Submit Filing and Get Receipt |
= == |Document: Done Slie %h AP A s

Figure 2-49 Attachment Inventory M anagement Screen

You now have the option of deleting any erroneous documents, preparing more
documents or submitting the filing.
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If you click the “Upload More Documents’ button, you will be returned to the File
Attachment page.
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2.4 Submitting the Filing

If you click the “Submit Filing and Get Receipt” button, ETFS will process the filing and
create an electronic receipt for you.

Electronic T ariff Submizzion - Hetscape

File Edit “iew Go Communicator Help

Ameritech Services

Tt Tarit
Tour RocoiiNanberis: 466

| 4/18/2001 13:35:28

Ameritech Services
FCC 2

Start Time: Wed Apr 18 13:02:44 US5/Eastern 2001

End Time: Wed Apr 18 13:35:28 US/Eastern 2001

You submitted filename: | Crworkfectask25\tesidocs cover doc

File Size (bytes): 24633
Filing Description: Cover Letter
File Contents: Cover Letter

You submitted filename: | Crlwork\fectask25\testdocs'tarpages wpd

File Bize (hytes): 24687
Filing Description: Cover Letter
File Contents: Revised Tariff Pages

Total Files submitfed. 2 |

It may take sewveral mirmates for your document to be made searchable on ETEFS.
This completes your filing, Thank you.

Return to Main Menu | LI
: A

| == |Docurment: Done
Figure 2-50 Electronic Filing Receipt Screen

Creating the receipt ends the filing process and commits the information to the database.
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No more action is required on your part. However, before the filing is made available to
ETFS, the attached documents will be automatically checked for viruses and converted to
acommon PDF format. If appropriate, documents will then be made available for public
viewing. This process may take several minutes depending on the load on the system and
the quantity of incoming documents. Users can then browse or search to find the
documents intended for public viewing.

PDF documents are placed in the database exactly as they are received if no viruses are
encountered. All other documents are converted to the PDF format. The conversion is
achieved by printing to a printer created by the Adobe software. Since this printer is not
the same printer that the documents were created with, slight format changes can occur.
Users may insure that the layout of the documents remains the same by submitting using
the PDF file type.

To make a printed copy of this receipt page for your records, use the “Print” button of
your browser.

If you would like to continue to work with the Electronic Tariff Filing System, click the
“Return to Main Menu” button, which will take you back to the main ILEC page.

Some filings require afee. If your filing requires a fee, you will see the “Prepare a Form
159" button next to the “ Return to Main Menu” button. By clicking this button you may
obtain an automatically generated Form 159. This option is discussed in detail in the next
section.

2.5 Preparing an Electronic Form 159 for your Feeable Filing

If your filing requires a fee, you will see the “Prepare a Form 159" button next to the
“Return to Main Menu” button. Click this button to generate a Form 159 to be sent with
your payment.

When you click the “Prepare a Form 159" button, the next screen displays the
information that will be used to fill in the Form 159. Initially, the Applicant and Payer
are both assumed to be the entity making the filing. The FRN used to log-in to ETFS is
used for both.

If another entity is paying the fee, enter the FRN and Password for the Payer, then click
the “Change Payer” button.

When you are satisfied with the information to be used, click the “Prepare a Form 159"
button. A second window will open, taking you into the Electronic Form 159 system.
For security reasons, you must re-enter the Payer’s FRN and Password on this screen.

The next screen displays a summary of your payment. You may pay now by credit card
by clicking the “Pay Now By Credit Card” button, or you may click the “View Form
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159" button. This will generate a Form 159 in “PDF” file format. You can print this
Form 159 to be mailed in.
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2.6 Browse Filed Tariff Documents

This page enables you to browse through all the tariffs filed by particular Local
Incumbent Exchange Carriers (ILECs). First you will be shown a list of al the ILECs
entered in the Electronic Tariff Filing System (ETFS).

in Electronic Tariff Submission - Metscape
Eile Edt Wiew Go Communicator Help

Fe; Federal Communications Commission

WIR_ELINE COMPETITION BUR_EAU

Select Local Exchange Carrier

This page allows you to view the tanff flings of particular Local Exchange Carriers (LEC's). Select a LEC from
the list below to browse its filings.

Alant Communications Company Washington DC
Al West -Utah Telephone Compan: Washington DC
Alitel Telephone Setwices Cotporation Little Rock AR
Ameritech Services Hoffinan Estates I

Anchorage Telephone Utility (Anchorage, AT Washington DC
Any [LEC Any Town plee
Bay Springs Telephone Company Mizsicsipnd) Washington DC

e (== |Document: Done

Figure 2-51 Browse Filed Tariff Screen

To make a sdlection, click an ILEC's name. The names are linked to an index of all the
tariffs filed by that ILEC.
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7 Electronic Tariff Submission - Metscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUREAU

Select Aliant Communications Company Tariff Filings

This page indexes the tariffs for which the selected LEC has submitted filings. Selecta
Tariff to view a list of available documents for that Taritf.

FCC 1 - Access Services Sep 27 2001 3:45PM 7
FCC 2 - Interstate Telecommunications Services | Feb § 2000 2:08PM 6 |
FCC 3 - 8pecial Construction Jul 2 1998 12:37PM 2

Return to Main Menu |

e (== |Document: Done

Figure 2-52 Browse Filed Tariff Screen 2

To view atariff, click on its number. The number is alink to a page that lists al of the
documents associated with that tariff.
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Electronic Tariff Submission - Metscape

Eile Edt Wiew Go Communicator Help

Yau must have the Adobe Acrobat PDF reader installed as a plug-in ta view these Lﬂ“m
documents through your browser. If you do not have the plug-in correctly Download

wmstalled, you will be prompied lo save these files to your local disk. the Acrobat Readsr

Amended Transmittal Letter 29

© DusFled  VewPDF  DowloedBle | FlngDpe | DovamentType |
S III————_——

L Jun 152001 10: 414N | 3160 bytes 4758 bytes Complete Bage Taiff | Cover Letter
Acrobat PDF
| test
E Apr152001 1041 AM | 1207 bytes 19456 byrtes Complete Base Tariff | Transmittal Letter
Wozd for Windows Office 07

Tou are cutrently viewing documents 1-2 out of the 2 documents retumed

Return to Main Menu |

e (== |Document: Done

Figure 2-53 PDF Filesfor Public Viewing Screen

Y ou have the option of downloading the documents or viewing them online. To view a
document online, your browser must have the Adobe PDF plug-in, which is available as a
free download from the Adobe Web site. See Section 6.6 “Downloading Adobe Acrobat
Reader” if you need assistance downloading and using this utility. The byte size of a
document gives an indication of how large the file is. Remember, the larger the file, the
longer it takesto view or download.

If you click on the byte count under “View” and you have the correct plug-in, the
document will appear on your screen. If you do not have the Adobe plug-in, the system
will automatically default to download.

Documents that are downloaded are kept in their original filing format. If they were
saved to ETFS as a Microsoft Word document, then they will download as a Microsoft
Word document. When you click on “Download,” you will be prompted to pick a
directory where the document will be saved on your computer. Click “okay,” and the file
will download.

To view a downloaded document, double-click on the icon for the document.

When you have viewed or downloaded the document, you have can search for specific
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tariff documents or file documents by clicking the “ Return to Main Menu” button.
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2.7 Search Filed Tariff Documents

This page allows you to quickly search the database for specific information and arrange
the results in the order most convenient for you.

The page is divided into four broad search categories - ILEC names, document filing
types, filing dates, and description of contents. You must choose at least one of these
categories by clicking the square in the shaded bar next to the phrase “I want to...” If you
do not select that box, the computer will not respond to any changes you make within that
section. You may select more than one box. |f you do not select any of the main boxes,
the system will print an error message.

2.7.1 Searching by Filing Type

FCC Common Carrier Bureau Search Prototype - Netscape

File Edit “iew Go Communicator Help

Choose a Type or Types:

Armended Transmittal Mumber il

Application For Special Permission

Application for Review or Petition for Reconsideration x|
_ _ _ _ _ _ _ _ _ ] ﬂ
[ == |Dacument: Done Slie %h AP A s

Figure 2-54 Search by Filing Type Screen

“1 want to search by filing type” limits the search to the selected document types. As
with the ILEC names, more than one type can be selected by holding down the shift key.

ETFS User's Manual, Version 1.3 62



Contract CON01000009 Task Order 2001-50

2.7.2 Searching by Filing Date

CC Common Carrier Bureau Search Protoltype - Netscape

File Edit “iew Go Communicator Help

search from |Januar3r j|1 j|199? =

to |September =] [12 =] [2001 =]
]
[ == |Dacument: Done S E R

=
Z

Figure 2-55 Search by Filing Date Screen

“1 want to search by filing date” confines the search to only files submitted during a
certain time. ETFS maintains the two most recent Complete Base Tariff Filings and

subsequent Revised Tariff Filings for each Carrier. Older filings are periodically

archived and are not available through ETFS.

2.7.3 Searching by ILEC

CC Common Carmmer Bureau Search Prototype - Netscape

File Edit Wiew Go Communicator Help

I want to search agamst the following LECs:

Aliant Communications Company i’
All West -Utah Telephone Company

Alltel Telephone Services Corporation

Ameritech Services

Anchorage Telephone Utility (Anchorage, AK) |

™ I also want to search against tariffz filed by the LECs which I select.
[T T also want to search against Transrmittal FTumbers filed by the LECs

which I select.
]
& == |Document: Done e 7

Figure 2-56 Search by ILEC Screen
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“1 Want to Search by ILEC” is a way for you to narrow your search to specific ILECs.
You can choose to search against al ILECs or only afew. To search on afew ILECs,
scroll through the pop-up list and click the name of an ILEC to select it. You can select
more than one name by holding down the shift key as you click on the name. To deselect
aname, click on another name without holding the shift key down.

If you choose “| aso want to search against tariffs’ you will see a second option page
after you click the “Start Search” button. This page will list al the tariffs filed by the
ILECsyou selected. Pick the tariffs you want to search.

If you choose “I also want to search against Transmittal Numbers filed by the ILECs
which | select” you will see a second option page after you click the “Start Search”
button. This page will list al the tariffs filed by the ILECs you selected. Pick the
transmittal numbers you want to search.

FCC Electronic Tariff Submission Search - Netscape
e Edit Yiew Go Communicator Help
[ want to search against these tariffs:
Continue Search | Reset Search I Search Help | -
= == |Document: Done = - D&l A N

Figure 2-57 Search by Tariff/Transmittal Number Screen

You can choose more than one by holding down the shift key as you select the names.
To start the search, click “Continue Search.” To clear your selections, click “Reset.”
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2.7.4 Ordering the Results

FCC Common Camer Bureau Search Prototype - Netzcape

File Edit View Go Communicator Help

Start Search | Reset Search Search Help |

N

= == |Document: Done
Figure 2-58 Sear ch by Results Screen

“1 want to order by” is how you tell the system to arrange the information it will show
you. It can sort the results alphabetically by ILEC name, filing type, or document type,
or it can sort numerically by tariff number or date filed. If you do not select the “1 want
to order by” box, the system will automatically sort first by date filed, then by ILEC
name.

To tell the system to begin its search, click the “Start Search” button. To clear your
selections, click “Reset Search.” For more information on your choices, click the
“Search Help” button.

The results of the search are listed on their own page.
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hint Metscape - [FCC Electronic Tariff Submission Search]

File Edit “iew Go Bookmarks Options Directory ‘wWindow Help
Yous must have the Adobe Acrobat POF reader insialled as a Get Acrobat® |
piug-in to view thess documents through your browser. If vou do Reader /=
not have the plug-in correctly installed, you will be prowgpted to Download
save these files to your local disk. the Acrebat Reader
US WEST Communications, Inc.
US WEST Communications, Inc. 1-31-98 FCCS5 Bage Tanff Cowver Letter
1 |Feces
Feh 31998 Complete Base  Cover Letter 66351 bytes 72326 bytes
11:32AM T atiff Acrobat FDF
US WEST Communications, Inc.
US WEST Communications, Inc. 1-31-08 FCC5 Complete Bage Tatiff Bections 0-3
2 FCCS
Feh 31002 Complete Baze  Complete Base 057217 O5ER06 bytes
11:32A0 Tatiff Document bites Acrobat PDF
US WEST Communications, Inc.
,,,,,,,, - e . |
=8| |Document: Done [ =

Figure 2-59 Files Available for Public Viewing Screen

Y ou have the option of downloading the documents or viewing them online. To view a
document online, your browser must have the Adobe PDF plug-in, which is available as a
free download from the Adobe Web site. See Section 6.6 “Downloading Adobe Acrobat
Reader” if you need assistance downloading and using this utility. The byte size of a
document gives an indication of how large the file is. Remember, the larger the file, the
longer it takes to view or download.

If you click on the byte count under “View” and you have the correct plug-in, the
document will appear on your screen. If you do not have the Adobe plug-in, the system
will automatically default to download.

Documents that are downloaded are kept in their original filing format. If they were
saved to ETFS as a Microsoft Word document, then they will download as a Microsoft
Word document. When you click on “Download,” you will be prompted to pick a
directory where the document will be saved on your computer. Click “okay,” and the file
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will download.
To view a downloaded document, double-click on the icon for the document.
When you have viewed or downloaded the document, you can browse through tariff

documents by ILEC name or file documents by clicking the “Return to Main Menu”
button.
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3 PUBLIC USERS

This section describes the functions you can perform if you log onto the Electronic Tariff
Filing System (ETFS) as a member of the public. For information on the functions Local
Incumbent Exchange Carriers can perform, see Section 2.

To provide greater access, ETFS has two URLs available. To enter the Electronic Tariff
Filing System (ETFS) open either URL listed below:

http://svartifoss2. fcc.gov/prod/cch/etfs
or
http://gullfoss2. fcc.gov/prod/cch/etfs

The system will present a welcome screen similar to the following.

‘elcome to the Electronic Tariff Filing Spstem - Netscape

Eile Edt “iew Go Communicator Help

FRN use is now MANDATORY (as of December 3rd, 2001)

It you do not have your FRN go fo CORES AOW.

In July 2000, the Commission established the Cammission Registration System G0, 5 registration system for
ertities filing spplications or making payments with the Commission. CORES assigns a unique 10-digit FCC
Registration Number [FRN]that is 1o be Used by 3l Commission systems that handle financisl, suthorization of
servioe, and enforoement activities. For more infarmation on CORES, glick here, The use of the FRN became
rrandstory on December 2, 2001,

The Electronic Tarff Filing Systan @114 is o htemet based system throngh which iomehet Local Exchange Camisrs wust sobeit
official tarife and associated documents to the Federl Commmmicetions Cemmmission in lien of fling paper copis with the Secela's
ffice. I 4ddition, fhe Public may ko use ETFS, vis the Btemat, to view thies slacronically Slad taife d asocitted doommerts
Fitally, the Public tay «lso use ETFS 10 file certain offcia] tarifrelated documenrs via the bremet,

We wnt to hear fom you! Commerts on ETFS may be submitted in writhe to the Wireline Competition Bmean, Pricing Policy
Division, 445 12th Street, 5.W., Fomm 54207, Washington, .. 20334, atin: Seneva Smith Butler, or via email to st fficzov.

To dovmload a copy of the ETFS Users Marnal, click here

Incumbent LEC
Public Access

e (== |Document: Done
Figure 3-1 ETFS Welcome Screen (Public Users)

Click the “Public Access’ button.
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You will be offered five choices:

‘Welcome to the Electronic Tariff Filing Spstem - Netscape

Eile Edt Wiew Go Communicator Help

Federal Communications Commission

W]RELINE COMPET[I'[ON BUREAU

June 4,2002 3:14FM Having prohlems connecting o ETFS?
Siraply call the ETFS Information Line at (202) 412-7700. Vou
will be informed of any technical difficulties that the FCC may

be experiencing that would affect the operation of ETFS.

Browse Filed Tariff Documents |

Frequently Asked Questions (FAQs) and User's
Manual?

Search Filings |
If you are unfarailiay with ETFS, please take a few moments to
File Comments and Petitions | | roeed the FAQs. &lso, an onlins Ussr's Manual is svailshls o
wiew andior download.
Freguently Asked Questions | i
Gatthe ETFS Users Manual | The Coraraon Carrier Burean has now established July 1, 1998,

as the date on which incurabent local exchange cartiers raust use
ETFS to file tariffs and associated docurents with the
Comunission. The Order, DA-914, and Public Notice, DA-1009,
were released on blay 28, 1908,

e (== |Document: Done

Figure 3-2 Main Menu Screen (Public Users)

“Browse Filed Tariff Documents’ lists ILECs and the tariffs they have filed. For more
information on browsing, see Section 2.6.

“Search Filed Tariff Documents’ searches the database for all documents fitting a user-
defined description. For more information on searching, see Section 2.7.

“File Comments and Petitions’ starts the process for electronic filing of comments and
petitions against tariffs. For more information on filing, see Section 3.1.

“Frequently Asked Questions’ provides answers to questions that often come up.

“Get the ETFS Users Manual” will let the user download this document in PDF format.
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3.1 Preparing Comments and Petitions for Filing

3.1.1 Providing Necessary Contact Information

¥ Electronic Filing Of Public Comments - Netscape
Eile Edt Wiew Go Communicator Help

Federal Communications Commission

WIR_ELINE COMPETITION BUR_EAU
Flectronic Filing Of Public Comments
Are you filing on behalf of

© a Company or
& Yourself

Continue

Fot information about or assistance with this site, e-mail etfs@fec. gov
or call the ETFS Information Line at (202) 418-7700

e (== |Document: Done

Figure 3-3 Contact | nformation Screen

If you choose to file a comment or petition, ETFS will first ask you if you are filing on
behalf of yourself or on behalf of a company. Click on the appropriate radio button and
then click “Continue.”
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If you are filing for a company, you will be asked to enter contact information about your
company. The information will be used to personalize the pages you see and generate a
receipt after you have filed your documents. Please note that the FRN is now required
for all business done with the FCC. Fill in the requested information and click the
“Logon” button.

¥ Electronic Filing Of Public Comments - Netscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Flectronic Filing Of Public Comments

Company
City
State l_

Contact's FRIT l—

Contact's FRIN Password l— (I forget my FEI passwordl)
Contact First Name l—

Contact Last Mame l—

Contact Phone Mumber ( l— b l— - I_

Logan | Reset Form |

e (== |Document: Done

Figure 3-4 Contact Information Screen (for Company)
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If you are filing on your own behalf, you will be asked to enter personal contact
information. The information will be used to personalize the pages you see and generate
a receipt after you have filed your documents. Please note that the FRN is now
required for all business done with the FCC. Fill in the requested information and
click the “Logon” button.

¥ Electronic Filing Of Public Comments - Netscape

Eile Edt Wiew Go Communicator Help

W[RELINE CON[PETITION BUREAU
Flectronic Filing Of Public Comments
FRN |

Password I (I forgot my FRN password!

First Name

City
State l_
Phone Number (l_ ) l_ - _

|
Last Name I
|

Logon | Reset Form |

e (== |Document: Done

Figure 3-5 Contact Information Screen (for Y our self)
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3.1.2 Providing Necessary FRN for All Filing Parties

The Electronic Tariff Filing System (ETFS) needs to know if multiple parties are
involved with this filing. If you are filing on behalf of a company, ETFS knows that at
least two parties are involved with the filing. However, if you have indicated that you are
filing on your own behalf, ETFS will ask you to indicate if there are other parties
participating in the filing.

HTETFS - Select a Type of Filing to Conduct - Netscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

Electronic Filing Of Tariff Information

You are an LEC filing on your own behalf |

You are filing on behalf of one or more LECs |

For information about or assistance with this site, e-mail etfs@fec. gov
or call the ETFS Information Line at (202) 418-7700.

e (== |Document: Done

Figure 3-6 Type of Filing of Tariff Information Screen

If you click on the "You are filing on your own behalf only" button, you will be taken
directly to the "Electronic Filing Of Tariff Information" screen (see Section 3.1.3).

Otherwise, you must supply the FRN of any entity participating in this filing.
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in Get List of Associated FRN - Netscape
e Edit Miew Go Communicator Help

Vou must provide the FCC Registration Number (FRIM) =l
for each Entity on whaose behalf you are filing

You have a choice of two methods to do this:

Use this method if you ze number of numbers to enter

Use this method if you can directly type or cut-and-pastie all of the numbers you need to enter

e e (— =l

e (== |Document: Done

Figure 3-7 FRN File Upload Screen

There are two ways to upload the FRN list: create and upload a text file or enter the FRN
list directly into the form.

3.1.2.1 Uploading the FRN list as a text file

= Create a file containing every FRN you wish to upload to ETFS using your word
processor (Word, Wordperfect, Notepad, etc.). The format of the FRN list fileis a
ten-digit numeric FRNs separated by commas. Any other characters will be ignored.
As an illustration, the three files shown at the end of this page will all upload
identically.

& Save the new document as atext file.
& Use the browse button on the previous page to find the file you just created.

# Click on the"Upload" button.
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3.1.2.1.1 FRN List format examples: All of the following lists will upload the
same.

File1:

0000000001,
0000000012,
0000000123,
0000001234,
0000012345,
0000123456,
0001234567,
0012345678,
0123456789

File 2:

0000-00-0001,
0000-00-0012,
0000-00-0123,
0000-00-1234,
0000-01-2345,
0000-12-3456,
0001-23-4567,
0012-34-5678,
0123-45-6789

File3:

0000000001, 0000000012, 0000000123, 0000001234, 0000012345,
0000123456, 0001234567, 0012345678, 0123456789

Once the file uploads, you will see the following screen:
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¥ uploaded List of Associated FRN - Netscape —1=1x|
File Edit Wiew Go Communicatar Help

Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

Click here to Continue

| == Docurment: Done =l % P EE

Figure 3-8 File Upload Status Screen

Clicking continue confirms the FRN list as a new FRN Group, and you will see the
following page:
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+T~ Get List of Associated FRN - Netscape - 5l|5|
Eile Edit Wiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

Click here to make your filing

| == [Document: Dene = e % AP

Figure 3-9 Submitted FRNs Status Screen (Received)

Clicking the "Click here to make your filing" button will take you to the "Electronic
Filing Of Tariff Information" screen (see Section 3.1.3).

3.1.2.2 Entering the FRN list directly into the form

& Create alist of every FRN you wish to enter into ETFS. Y ou may type directly in the
text box, or you may cut-and-paste from your word processor (Word, Wordperfect,
Notepad, etc.). The format of the FRN list is ten-digit numeric FRNs separated by
commas. Any other characters will be ignored. As an illustration, the three lists
shown at the end of this page will all upload identically.

& Click on the " Submit" button.
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3.1.2.2.1 FRN List format examples: All of the following lists will upload the
same.

File1:

0000000001,
0000000012,
0000000123,
0000001234,
0000012345,
0000123456,
0001234567,
0012345678,
0123456789,

File 2:

0000-00-0001,
0000-00-0012,
0000-00-0123,
0000-00-1234,
0000-01-2345,
0000-12-3456,
0001-23-4567,
0012-34-5678,
0123-45-6789

File3:

0000000001, 0000000012, 0000000123, 0000001234, 0000012345,
0000123456, 0001234567, 0012345678, 0123456789

ETFS User's Manual, Version 1.3 78



Contract CON01000009 Task Order 2001-50

Oncethe FRN list is accepted as anew FRN Group, you will see the following page:

+T~ Get List of Associated FRN - Netscape - 5l|5|
Eile Edit Wiew Go Communicator Help

} Federal Communications Commission

WIRELINE COMPETITION BUR_EAU

Click here to make your filing

| == [Document: Dene =i % o2 (3

Figure 3-10 Submitted FRNs Status Screen (Accepted)

Clicking the "Click here to make your filing" button will take you to the "Electronic
Filing Of Tariff Information" screen (see Section 3.1.3).
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3.1.3 Selecting the Type of Filing

Once you click the “Logon” button, a drop-down menu will offer you various filings. To
erase what you have chosen, click the “Reset Form” button.

lectronic Tariff Submission - Metscape

Edt Yiew Go Communicator Help

Federal Communications Commission

WIRELINE COMPETITION BUREAU

Electronic Filing Of Tariff Information

Petition for Declaratory Ruling

T |Petition for Pricing Flexibility

For informatipetition for Waiver

or call the ETlpetition or Comment Against Other Documents
Petition or Comment Against a Tariff Filing

[ [=0= | |Document: Done S

Figure 3-11 Electronic Filing Pop-up Menu Screen (Public Users)

Choose the appropriate filing type and click “Proceed.”
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3.1.3.1 Application for Review/Reconsideration

sd Metscape - [File an Application For Review or Petition for Reconsideration]

File Edt “iew Go Bookmarks Options Directory Window Help

File an Application For Review or Petition for Reconsideration

Please fill out the following information and press Submit Form:

Filing Party Jane Doe
Filing Date February 4, 1998
Please describe the Order you =
are referencing
H
Subrnit Farm Clear Help |
|
F=@| |Document: Done [ =

Figure 3-12 Application for Review/Reconsideration Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

To describe the Order you are referencing, type keywords into the text box. You can use
a very specific description such as “FCC Order Number 7” or a very general description
such as “Order that raised rates in College Park Maryland in 1995.”

To submit the information, click the “Submit Form” button. To erase what you have
entered, click the “Clear” button. Click the “Help” button for more assistance.

Next the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.2 Petition for Declaratory Ruling

ki Metscape - [File a Petition for Declaratory Ruling]
File Edit “iew Go Bookmaks Options Directory ‘Window Help
[
File a Petition for Declaratory Ruling
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1998
D ish bo ref & Mo Tariffs
o you wish to reference - . .
tariffs in this fling? Tanﬁs frotn One .Camer .
© Tariftz from Multiple Carriers
Continue Process Clear Help | .
H
\ =Ea

=8| |Document: Done
Figure 3-13 Petition for Declaratory Ruling Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

You will be prompted to choose whether you wish to refer to no tariffs, to tariffs from
only one ILEC, or to tariffs from several ILECs.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.
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3.1.3.2.1 Petition for Declaratory Ruling - No Tariffs

k44 Metecape - [File a Petition for Declaratory Ruling]

File Edit “iew Go Bookmaks Options Directory ‘Window Help

Please fill out the following information and press Submit Form: =
Filing Party Jane Dioe
Filing Drate February 4, 1998

Eeference Rule

Section I
Please describe your petition =
LI —
Subrnit Form | Clear | Help |
=
=8| |Document: Done ‘ 27 4

Figure 3-14 Petition for Declaratory Ruling—No Tariffs Screen

If you choose “No Tariffs,” the system will open a page asking you to describe your
petition. Type a short sentence such as “Petition to lower rates in rural West Virginia’

and click “Submit Form.” To erase what you have typed, click the “Clear” button. For
more assistance, click the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.2.2 Petition for Declaratory Ruling - Tariffs from One Carrier

k44 Metecape - [File a Petition for Declaratory Ruling]
File Edit “iew Go Bookmaks Options Directory ‘Window Help

Bl
File a Petition for Declaratory Ruling
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1598
Eeference - —
Carrier Aliant Communications Compary J
Continue Frocess | Clear | Help |
|
=8| |Document: Done I E7

Figure 3-15 Petition for Declaratory Ruling— Tariffsfrom One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,
and click the “Continue Process’ button. To clear that selection, click the “Clear” button.
Click the “Help” button for more assistance.

The next page will list al the tariffs filed by that ILEC and ask you to describe your
petition.
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k44 Metecape - [File a Petition for Declaratory Ruling]

File Edit “iew Go Bookmaks Options Directory ‘Window Help
Bl
Filing Party Jane Dioe
Filing Date February 4, 1998
et ‘Aliant Communicatons Company
© FCC1
I FCC:z
I FCC3
M FCC4
Reference Rule l—
Section
Please describe your petition =
E
Submit Farm | Clear | Help |
|
-8 |Metscape ‘ =

Figure 3-16 Petition for Declaratory Ruling— Tariffsfrom One Carrier Screen 2

You can choose as many tariffs a necessary by clicking the check boxes to the right of
each tariff number.

Describe your petition with a short sentence, such as “Protest of rate increase in these
tariffs’ and click the “Submit Form” button. To erase what you have typed, click the
“Clear” button. Click the “Help” button for more assistance.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.2.3 Petition for Declaratory Ruling - Tariffs from Multiple Carriers

Metscape - [File a Petition for Declaratory Ruling]

File Edit “iew Go Bookmaks Options Directory ‘Window Help

File a Petition for Declaratory Ruling =
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1998
PR e Referane Camler
M Aliant Communications Company
T All'West -Tlah Telephone Company
I Alttel Telephone Services Corporation
T Amertech Mobile Systems, Inc
T Ameritech Services
T Anchorage Telephone Tiility (Anchorage, AT
T Arkansas Telephone Cotmpany
[T Bay Springs Telephone Company (MWissizsippd)
|
=8| |Document: Done I E7

Figure 3-17 Petition for Declaratory Ruling — Tariffsfrom Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click the “ Continue Process’ button.
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k44 Metecape - [File a Petition for Declaratory Ruling]

File Edit “iew Go Bookmaks Options Directoy ‘wWindow Help
Filing Party Jane Dioe |
Filing Date February 4, 1998
et Amertech Serviees
I FCC:z
I FCC3
I FCC4
I FCC:z
Reference Fule l—
Section
Please describe your petition =
g =
Subrnit Form | Clear | Help | -
=8| |Document: Done I E7

Figure 3-18 Petition for Declaratory Ruling—Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Describe your petition with a short sentence, such as “Protest of rate increase in these
tariffs’ and click “Submit Form.” To erase what you have typed, click the “Clear”
button. Click the “Help” button for more assistance.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”

ETFS User's Manual, Version 1.3 87



Contract CON01000009 Task Order 2001-50

3.1.3.3 Petition for Pricing Flexibility

ile a Petition for Pricing Flexibility - Netscape

File Edit “iew Go Communicator Help

File a Petition for Pricing Flexibility

Please fill out the followang mformation and press Centinue Process:

Filing Party Jare Doe
Filing Date April 4, 2001
& Mo Taiffs
Do you wish to reference I . .
Yasiffs in this filing? Tariffs from One Cartier
" Tariffs from Multiple Cartiers
Continue Process I Clear |
| (== |Document: Done

Figure 3-19 Petition for Pricing Flexibility Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

Y ou will be prompted to choose whether you want to refer to no tariffs, tariffs from only
one ILEC, or tariffs from several ILECs.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.
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3.1.3.3.1 Petition for Pricing Flexibility - No Tariffs

File a Petition for Pricing Flexibility - Netzcape

File Edit Wiew Go Communicator Help

File a Petition for Pricing Flexibility B

Please fill out the following mformation and press Submit Form:

Filing Party Tatie Doe

Filing Date April 4, 2001

Reference Order I

Reference Rule I
Hection
Description ;I
;I =
submitForm | Clear | Help | -
[ (== |Dacument: Done v

Figure 3-20 Petition for Pricing Flexibility — No Tariffs Screen

If you choose “No Tariffs,” the system will open a page asking you to type the number of
the FCC Order or Rule and the reason you are Petitioning. You must fill in either an
Order or aRule number. It is possible to put both an Order and a Rule.

When you have chosen, click the “ Submit Form™ button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.3.2 Petition for Pricing Flexibility - Tariffs from One Carrier

File a Petition for Pricing Flexibility - Netzcape

File Edit Wiew Go Communicator Help

File a Petition for Pricing Flexibility
Please fill out the following information and press Continmue Process:
Filing
P Tane Doe
Filing .
Date April 4, 2001
Reference [ 2nt Communications Compan =l
Carrier pany
Caontinue Process Clear Help
[ (== |Dacument: Done

Figure 3-21 Petition for Pricing Flexibility — One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,
and click the “Continue Process’ button. To deselect that ILEC, click the “Clear” button.

For more assistance, click the “Help” button.

The next page will list al the tariffs filed by that ILEC.
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ile a Petition for Pricing Flexibility - Netzcape

File Edit Wiew Go Communicator Help

File a Petition for Pricing Flexibility

Please fill out the following information and press Submut Fornm:

Filing Party Tatie Doe

Filing Date April 4, 2001

I~ Fooi
I Fooz
I Foos

Refetence Order |

Reference Fule I
Section

Desctiption ;I

Submit Form I Clear | Help I

= == |Document: Done
Figure 3-22 Petition for Pricing Flexibility —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, then click the “Submit Form” button. To erase the information you
have entered, click the “Clear” button. Click the “Help” button for more assistance.
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Next the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”

3.1.3.3.3 Petition for Pricing Flexibility - Tariffs from Multiple Carriers

ile a Petition for Pricing Flexibility - Netscape

File Edit Wiew Go Communicator Help

File a Petition for Pricing Flexibility 2
Please fill out the following mformation and press Continue Process: J
Filing Party Tane Doe
Filing Date Al 4, 2001

e Somer - _

‘ [ | Allant Commurdeations C ot any

‘ [T | AllWest -Utah Telephone Company

‘ [T | Alltel Telephone Services Cotporation

‘ [T | Anchorage Telephone Utility (A nchorage, AK)

‘ I ‘AmeﬁtechServices
T

‘ ¥ | Bay Springs Telephone Company (Mississipp)
= == |Document: Done = - D&l A N

Figure 3-23 Petition for Pricing Flexibility —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click “ Continue Process.”
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ile a Petition for Pricing Flexibility - Netscape
File Edit View Go Communicator Help
Please fill out the following information and press Submit Forme B
Filing Party Jane Doe
Filing Date April 4, 2001
I Fooz
I Foos
[T Foc4
I Fooz
I Foos
Referenice Order |
Reference Rule I
Section
Desgcription ;I
submitForm | clear | Help | <
= (== | |Document: Done s

Figure 3-24 Petition for Pricing Flexibility — Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.
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Type in the Reference Order or Reference Rule number, and describe your petition with a
short sentence, then click the “Submit Form” button. To erase what you have chosen,
click the “Clear” button. For more assistance, click the “Help” button.

3.1.3.4 Petition for Waiver

hd4 Metscape - [File a Petition for Waiver]

e Edit Wiew Go Bookmarks Options Directory Window Help
. o . 2
File a Petition for Waiver
Please fill out the following information and press Continue Process:
Filing Party Jane Dioe
Filing Date February 4, 1998
D e to ref & 1o Taniffz
o you wish to reference . .
tariffs i this fling? Ta.rﬁs from One .Ca.mer .
€ Tariffs from MMultiple Carriers
Continue Process | Clear | Help |
|
=8| |Document: Done I E7

Figure 3-25 Petition for Waiver Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

Y ou will be prompted to choose whether you want to refer to no tariffs, tariffs from only
one ILEC, or tariffs from several ILECs.

When you have chosen, click the “Continue Process’” button to move to the next page.

To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.
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3.1.3.4.1 Petition for Waiver - No Tariffs

k4 Metecape - [File a Petition for Waiver]

File Edit “iew Go Bookmaks Options Directoy ‘wWindow Help
. .. . |
File a Petition for Waiver
Pleasc fill out the following information and press Submit Form:
Filing Party Jane Dioe
Filing Date February 4, 1998
Reference Order I
Reference Rule l—
Section
Description =
;I =
Subrnit Form Clear Help
| | | .
=8| |Document: Done I E7

Figure 3-26 Petition for Waiver —No Tariffs Screen

If you choose “No Tariffs,” the system will open a page asking you to type the number of
the FCC Order or Rule and the reason you are requesting a Waiver. You must fill in
either an Order or a Rule number. It is possible to put both an Order and a Rule.

When you have chosen, click the “ Submit Form™ button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.4.2 Petition for Waiver - Tariffs from One Carrier

k4 Metecape - [File a Petition for Waiver]

File Edit “iew Go Bookmaks Options Directoy ‘wWindow Help
. . . Bl
File a Petition for Waiver
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1598
Eeference - —
Carrier Aliant Communications Company J B
Continue Process | Clear | Help |
=l
=8| |Document: Done I E7

Figure 3-27 Petition for Waiver —One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,
and click the “Continue Process’ button. To deselect that ILEC, click the “Clear” button.
For more assistance, click the “Help” button.

The next page will list al the tariffs filed by that ILEC.

Y ou can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, such as “Waive rate increase for this Order” then click the “Submit
Form” button. To erase the information you have entered, click the “Clear” button.
Click the “Help” button for more assistance.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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k4 Metecape - [File a Petition for Waiver]

File Edit “iew Go Bookmaks Options Directory ‘Window Help
Bl
Filing Date February 4, 1598
P Allant Communications Company
r FoCl
r FIC:Z
r FCCZ3
I~ FCZ4
Eeference Order I
Eeference Rule l—
Section
Description =
[ |
Subrnit Form | Clear | Help |
=l
=8| |Document: Done ‘ e

Figure 3-28 Petition for Waiver —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, such as “Waive rate increase for this Order” then click the “ Submit
Form” button. To erase the information you have entered, click the “Clear” button.
Click the “Help” button for more assistance.

Next the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”

ETFS User's Manual, Version 1.3 97



Contract CON01000009 Task Order 2001-50

3.1.3.4.3 Petition for Waiver - Tariffs from Multiple Carriers

Metscape - [File a Petition for Waiver]

File Edit “iew Go Bookmaks Options Directory ‘Window Help
Bl
File a Petition for Waiver
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1998
PO Use Reference Camier
© Aliant Communications Company
[T Al'West -Tltah Telephone Company
T Afltel Telephone Services Corporation
M Amentech Mobile Systems, Inc
[ Ameritech Services
[T Anchorage Telephone Tty (Anchorage, AR
I Arkansas Telephone Company
[T Bay Springs Telephone Company (MWissizsippt) =l
=8| |Document: Done I E7

Figure 3-29 Petition for Waiver —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click “ Continue Process.”
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k4 Metecape - [File a Petition for Waiver]

File Edit “iew Go Bookmaks Options Directory ‘Window Help

Filing Date Febtuary 4, 1998 B

T Amerech Mobile Systens, e,

I FCC2
I FCC4
I FCCé
I FCC:2

Reference Order I

Reference Rule

Section I

Description

L

Submit Farm | Clear | Help |

=l
=8| |Document: Done ‘ =EI

Figure 3-30 Petition for Waiver —Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of
each tariff number.

Type in the Reference Order or Reference Rule number, then describe your petition with
a short sentence, such as “Waive rate increase for this Order” then click the “ Submit

Form” button. To erase what you have chosen, click the “Clear” button.

For more
assistance, click the “Help” button.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.5 Petition/Comment Against Other Documents

3 File a Petition or Comment Against Dther Documents - Netscape

Eile Edt Wiew Go Communicator Help

File a Petition or Comment Against Other
Documents

Please fill out the following information and press Continue Process:

Filing Party Jane Doe

Filing Date June 18, 2002

Do you wish to reference «~ No Tariffs
tariffs in this filing? « Tariffs from One Carrier

Continue Process Clear | Help |

e (== |Document: Done
Figure 3-31 Petition/Comment Against Other Documents Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

You will be prompted to choose whether you wish to refer to no tariffs or to tariffs from
only one ILEC.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”

button.
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3.1.3.5.1 Petition/Comment Against Other Documents — No Tariffs

¥ File a Petition or Comment Against Other Documents - Metscape

Eile Edt Wiew Go Communicator Help

Ip— - - |
Flectronic Filing Of Tariff Information
File a Petition or Comment Against Other Documents
Please fill out the following information and press Submit Form:
Filing Party Jane Doe
Filing Date June 18,2002
Reference Identification l—
MNumber (WCEB/PEICTNG #)
Description =
H _
supmitFarm | clear | Help |
|
e (== |Document: Done 2

Figure 3-32 Petition/Comment Against Other Documents Screen 2

Type in a Reference | dentification Number and describe your petition or comment with a
short sentence, then click the “Submit Form” button. To erase what you have chosen,
click the “Clear” button. For more assistance, click the “Help” button.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.5.2 Petition/Comment Against Other Documents — Tariffs from One
Carrier

3 File a Petition or Comment Against Dther Documents - Metscape

Eile Edt Wiew Go Communicator Help

WIRELINE COMPETITION BUREAU

FElectronic Filing Of Tariff Information

File a Petition or Comment Against Other Documents

Please fill out the following information and press Continue Process:

Filing Party Jane Doe
Filing Date June 18,2002
Reference Carrier [Aliant Communications Company =l
Continue Process Clear Help .
| (== [Document Done

Figure 3-33 Petition/Comment Against Other Documents— One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,
then click the “Continue Process’ button. To desdlect that ILEC, click the “Clear”

button. For more assistance, click the “Help” button.
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ile a Petition or Comment Against Other Documents - Netscape

Eile Edt Wiew Go Communicator Help

File a Petition or Comment Against Other Documents

Please fill out the following information and press Submit Form:

Filing Party Jane Doe
Filig Date June 18, 2002
Reference Tariff Aliant Communications Cotnpany

Reference [dentification I—
Numsber (WCB/PRICING #)

Drescription =

Submit Farm Clear Help

e (== |Document: Done

Figure 3-34 Petition/Comment Against Other Documents— One Carrier Screen 2

Type in a Reference | dentification Number and describe your petition or comment with a
short sentence, then click the “Submit Form” button. To erase what you have chosen,
click the “Clear” button. For more assistance, click the “Help” button.

Next, the system will prompt you to attach files to your application or petition. See
Section 3.2 “Attaching Files.”
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3.1.3.6 Petition/Comment Against a Tariff

k44 Metecape - [File a Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmaks Options Directory ‘Window Help
- -ym - - ag s ;I
File a Petition or Comment Against a Tariff Filing
Please fill out the following information and press Continue Process:
Filing Party Jane Dioe
Filing Date February 4, 1998
How do you wish to reference @ Tanffs from One Carrier
Tariffs in this filing?  Tanffz from Multiple Carriers
Continue Process | Clear | Help |
=l
=8| |Document: Done I E7

Figure 3-35 Petition/Comment Against a Tariff Screen

ETFS will automaticaly fill out the Filing Party and Filing Date fields, based on the
information you entered at the first screen and the current date.

Y ou will be prompted to choose whether you wish to refer to tariffs from only one ILEC,
or tariffsfiled by several ILECs.

When you have chosen, click the “Continue Process’ button to move to the next page.
To erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.
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3.1.3.6.1 Petition/Comment Against a Tariff - Tariffs from One Carrier

k44 Metecape - [File a Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmaks Options Directory ‘Window Help

Bl
File a Petition or Comment Against a Tariff Filing
Please fill out the following information and press Continue Process:
Filing Party Jane Doe
Filing Date February 4, 1598
Reference Aliant Communications Campan j
Carrier Sl
Continue Process Clear Help |
=l
=8| |Document: Done I E7

Figure 3-36 Petition/Comment Against a Tariff —One Carrier Screen

Pick the appropriate Local Incumbent Exchange Carrier (ILEC) from the pop-up menu,

and click “Continue Process.” The next page will list all the tariffs filed by that ILEC
and ask you to describe your petition.
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k44 Metecape - [File a Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmaks Options Directoy ‘wWindow Help
) 2
Filing Party Jane Dioe
Filing Date February 4, 1998
et Puctto Rico Telephone Comapny
™ Transmittal Mo. 24
I FCC1
[T Transmitral Mo. 25
© FCC1
™ Transmittal o 28
I FoCl
What Type of Filing 1s This? & Petition
© Cornment
Subrnit Form | Clear | Help |
=l
=8| |Document: Done I E7

Figure 3-37 Petition/Comment Against a Tariff —One Carrier Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of

each tariff number. Choose afiling type by clicking the radio button next to Petition or
Comment.

When you have chosen, click the “Submit Form” button to move to the next page. To

erase your choices, click the “Clear” button. For more assistance, press the “Help”
button.

Next the system will prompt you to attach files to your petition or comment. See Section
3.2 “Attaching Files.”
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3.1.3.6.2 Petition/Comment Against a Tariff - Tariffs from Multiple Carriers

Metscape - [File a Petition or Comment Against a Tariff Filing]

File Edit View Go Bookmarks DOptions Directory  Window Help
File a Petition or Comment Against a Tariff Filing
Please fill out the following information and press Continue Process:
Filing Party Jane Dioe
Filing Date February 4, 1998
PRSI Use Reference Camer
[ Aliant Communications Company
I All'West -Tltah Telephone Company
[T Alttel Telephone Services Corporation
I Amentech Mobie Systems, Ine
I Ameritech Services
T Anchorage Telephone Ttility (Anchorage, AT
[T | Arkansas Telephone Company d|
=8| |Document: Done I E7

Figure 3-38 Petition/Comment Against a Tariff —Multiple Carriers Screen

Select as many ILECs as necessary by clicking the check box next to the ILEC's name.
Scroll to the bottom of the screen and click “ Continue Process.”
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k44 Metecape - [File a Petition or Comment Against a Tariff Filing]

File Edit “iew Go Bookmaks Options Directoy ‘wWindow Help

Filing Drate February 4, 1938 =

Reference Tariff

™ Transmittal Io. 5
I FCC1

™ Transmittal e, 147
M FCCz

™ Transmittal ITo. 10

I FCC1
What Type of Filing is This? & Petition
 Comment ]
Subrnit Form | Clear | Help |
=l
=8| |Document: Done ‘ =EI

Figure 3-39 Petition/Comment Against a Tariff —Multiple Carriers Screen 2

You can choose as many tariffs as necessary by clicking the check boxes to the right of

each tariff number. Choose afiling type by clicking the radio button next to Petition or
Comment.

When you have chosen, click the “ Submit Form” button. To erase your choices, click the
“Clear” button. For more assistance, press the “Help” button.

Next the system will prompt you to attach files to your petition or comment. See Section
3.2 “Attaching Files.”
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3.2 Attaching Files

After you have prepared your information for the FCC, you will be prompted to attach
files to your submission. These files are supporting documents that you have created on
your own computer.

le a Petition/Comment Against a Tariff Filing - Netscape

Eile Edt Wiew Go Communicator Help

The size lirnit for an individual file upload 15 15 MB. The size lirnit total files in one login session is
20 MB. To help us maintain a reasonable response time, please atternpt to keep individual file
uploads below 1 MB/upload. You will be notified if an upload exceeds either the single file limit or
the session limit.

Adobe PDF is the prefered file format.

Other supported formats |

@ For Public Inspection
© NOT for Public Inspection

£

Upload File Clear Form

e (== |Document: Done

Figure 3-40 File a Submission - Attaching Files Screen

To choose a file, click the Browse button. A screen showing the directories on your
computer will appear. Scroll through your directories until you find the file you want to
attach. Double click on the file name, then click “Open.” The file name will appear in
the text box on the File Submission page.

Next, choose afile format from the pop-up menu. Y ou can attach filesin five formats:

Adobe PDF (.PDF)

Microsoft Excel (.XLS)
Microsoft Word (.DOC)
WordPerfect (WPD)

Text, dso called ASCII (.TXT)
Lotus 1-2-3 (\WK1)

NN ) N ) N
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When you have entered all the information, click the “Upload File” button. If you want
to change any information, click the “Clear Form” button to erase what you have entered.

After you click the “Upload File” button, you will get a notice that ETFS has received
your file.

THISDOESNOT COMPLETE THE FILING!
Occasionally due to high system demand, the system’s resources become temporarily
consumed. If the file upload should time-out during this step, click on the “Back” button
and choose “Upload File” again. The operation is successful when you receive the File
Received screen as shown below.

When finished uploading your supporting documents, click the “View List of
Attachments” button to review your submissions.

lectronic T anff Submission: File Upload Response - Netscape

ile Edit Wiew Go Communicator Help
_ Charorkifeetask2Sitestdocs\cover doc
N

R - -

DR -
I -

You are not finished yet!
You Must Select An Option Below

Frepare More Documents | Review List of Aftachments —_
Submit Filing and Get Receipt | J
= == |Document: Done Slie %h AP A s

Figure 3-41 File Upload Response Screen
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ETF5 - Attachment Inventory Management - Netscape
File Edit “iew Go Communicator Help

| Atachmenbveoryfor

Jane Doe)
Washington, DC

(Thic ic NOT @ OFFICIAL receipt)

_ | Petition ox Comment Against Other Documents

April 18, 2001 1:4TPM

| File Harrie: l: 'k foctaskd Sberbdocsoover doc

| File Sime (hytes): | 24606

O |F‘ileAccess: |Fu'l’ubli( Inspection

|F‘ilingDescrip1.im: |Pdiiimm' Comanent Against a Ohiver Docurnends

|F‘ileComtems: |CwuldtxfuPdﬂimAgaiIutmhmvﬂhllW

| File Hame: | Cmmnkifectask? S hestdocs tramsandtial . doc

| Fils Sim (hytes): | 24660

I_ | File frcess: | For Public lspedtion

|F‘ilingDesu‘jp1im: |Pdili.mm' Comnanent Against a Oifver Doournends

|F‘ileCmems: |Pdﬁmagmﬂmmhmmﬁmllgg

Total Files submitted: | 2

You are not finished yet!
You Must Select An Option Below

Delete Selected Files I Prepare Maore Documents I o

Submit Filing and Get Receipt | _I

-

[ (== |Docurment: Done 4

Figure 3-42 Attachment Inventory Screen

You now have the option of deleting any erroneous documents, preparing more
documents or submitting the filing.

If you click the “Upload More Documents’ button, you will be returned to the File
Attachment page.
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3.3 Submitting the Filing

If you click the “Submit Filing and Get Receipt” button, ETFS will print an electronic
receipt for you.

lectronic Tariff Submission Receipt - Hetscape

File Edit Wiew Go Communicator Help

Jane Dioe
Washington, DC

Pdidion or Comonend Against Oiher Ioourends

4467

4182001 15:11 4%

Hone

Staxt Tone: Wed Apx 18 13:42:09 US/Eastam 2001

End Tone: Wed Apr 12 15:11:4% US/Eastam 2001

Vony subanitted flename: e oobasd Sbertdo o wover . dot

File Sime (hretes): 14696
Filing Desiption: Palidion or it Against a Othe D i
File Copderds: Cover Latter for Petidion Against Avneribec Tramsandital 199

Viom subinitted flenarme: ol ootas)e 5 bertdo o5 wramsmdibtal doc

File Sime (hytes): 4660

Filing Desiption: Palitdion or it Against a Obher D i
File Cortents: Palition against Aradibed Transandttal 192

Temal Files submirted: b3

B mriay takie sevveral mirates for your doomnent to be thade searchable on ETFS.
This cottipletes your filing. Tharls yon.

Retum to higin hienu I -
4| | i

=P == |Dacument: Dane
Figure 3-43 Electronic Filing Receipt Screen
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To make a printed copy of this page for your records, use the “Print” button of your
browser.

If you would like to continue to work with the Electronic Tariff Filing System, click the
“Return to Main Menu” button, which will take you back to the main Public Access page.
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4 Troubleshooting

There are a few common problems and errors which filers may encounter.

If you

experience difficulty using ETFS, please look through the following section for your
problem. If you still need assistance, please call the ETFS Hotline at 202-418-7700.

M essage

Possible cause

What to do?

“Unauthorized Access!
Authorization is required to

Y ou may have neglected to
enter your Login ID and

Return to the previous page
and enter your Login ID

accessthisarea.” Password. and Password.
“Unauthorized Access! Y ou may have mistyped Return to the previous page
A valid Login ID was not your Login ID and and retype your Login ID
provided.” Password. and Password.

“The FCC Registration Y ou may have mistyped Return to the previous page

Number and/or Password
entered isinvalid.”

your FRN and/or FRN
Password.

and retype your FRN and
FRN Password.

“Data Error” followed by
additiona information.

Y ou have not entered all the
information required on the
previous page(s).

Note the data item(s) listed
in the message, return to the
previous page(s) and enter
the missing information.

Server Error! Thisisarare occurrence Call the ETFS hotline at
and meansthereisa 202-418-7700.
problem with how ETFSis
processing your filing.

Not Found Thisisarare occurrence Call the ETFS hatline at

and meansthereisa
problem with how ETFSis
directing your browser to

202-418-7700.

the next “page.”
Failed to connect to server. | Your browser cannot find Call the ETFS hotline at
ETFS on the Web. 202-418-7700.
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5 GLOSSARY

attach To link two electronic files together, usually used to describe a text file
linked to an e-mail message.

browser The specia software used to read Web pages.

button An area of a Web page where you can click to make the computer perform
an action.

byte The smallest unit of computer storage, equal to one character of type.

check box A small box on an interactive form which you can use to select at least one
option.

click To put the cursor over an area of the screen and press the mouse button once.

directory  Anareawhere information is stored in your computer. Also called afolder.

download  To copy afile from another computer onto your computer.

drop-down A pre-typed list of options linked to atext field. Also, called a pop-up menu.

menu

homepage Thefirst page of aWeb site. Also called amain page.

Internet A worldwide network of computers offering assorted services, including e-
mail, electronic chat, and World Wide Web access.

ISP I(nternet) S(ervice) P(rovider) - a company that offers access to the Internet.

link A point on one Web page that connects to another Web page.

menu A list of commands or words that you can choose from by clicking on a
word.

mirror site A Web site that has exactly the same pages as the original. Mirror sites are
created so that many people can access a popular Web site.

online Connected to a computer. When a computer is “online” that means it is
connected to the Internet.

plug-in A small program that attaches or “plugsin” to alarger program and givesthe
larger program more capabilities.

pop-up A pre-typed list of options linked to a text field. Also, called a drop-down

menu menu.

radio A small round button on an interactive form alowing you to select only one

button option.

return link A point on a Web page that reconnects you to a previous Web page.

scroll To move through a document, often by clicking on arrows on the window or
dliding a scroll box between two arrows.

textfield  An area of an interactive form where you can type information directly into
the form.

upload To send afile from your computer to another computer.

URL U(niform) R(esource) L(ocator) the code telling your browser where to find
aWeb page.

view Tolook at a Web page.

Web Page A single HTML file, containing text and graphics, viewable by a browser.

Web Site A collection of interconnected Web pages on asingle topic.

World An internet service that allows users to upload and view text files and

Wide Web pictures exactly as they were designed, like the pages of a book.
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6 APPENDIX: WHAT YOU NEED TO USE THE ELECTRONIC
TARIFF FILING SYSTEM
To use the Electronic Tariff Filing System (ETFS) you need:

? A PC, Mac, or other internet enabled device capable of browsing the World Wide
Web (Web).

? Access to the World Wide Web (WWW) through an Internet Service Provider
(ISP).

? Web Browser software. ETFSis tested on Netscape and Internet Explorer.
? Adobe Acrobat Reader (reguired to view and print ETFS documents).

6.1 The World Wide Web

The World Wide Web, also called the Web or WWW, is one of the services available on
the Internet. Web pages are files of text and pictures that can be seen through a Web
browser, which is a special computer program that displays these files. Collections of
interlinked Web pages are called Web sites.

Many Web pages are interactive, allowing their readers control what they see. A user
types information into an interactive form on a Web page, then an application searches a
database for that information and creates a new Web page that shows the results of the
search. The FCC Web site is connected to a database that lets users look up tariff filings
and associated information.

In order to get on the World Wide Web, you need access to the Internet. The simplest
way of getting to the Internet is to subscribe to an Internet Service Provider.

6.2 Internet Service Providers (ISPs)

Internet Service Providers offer different levels of Internet access. Some provide only a
few Internet services, such as email. Others provide access to al Internet services, plus
extra members-only benefits for their subscribers.

To get to the FCC Web site, you need to join an ISP that offers “Web access.” This
means that the ISP software includes a browser program. Different browsers have
different capabilities. The FCC Web site is written so that it will work best in Netscape
Navigator and is tested in Netscape 4.78. ETFS is also tested using Internet Explorer
version 5.5. ETFS may appear differently in different browsers or browser versions, but
will usually work in any browser that supports the standard Web language HTML 3.0 or
above.

Your ISP will tell you if their software includes Netscape Navigator. |f Navigator is not
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provided by your ISP, ask if the | SP software is Netscape-compatible. If it is compatible,
you can purchase or download a copy of Netscape Navigator and use it to access ETFS.

6.3 Using Online Interactive forms

In order to use the Electronic Tariff Filing System or download Netscape Navigator, you
will need to understand the basic elements of online interactive forms. This is a sample
form from the ETFS Web site.

¥ Electronic Filing Of Public Comments - Netscape

e Edit Miew Go Communicator Help

WIRELINE COMPETITION BUREAU

Flectronic Filing Of Public Comments

Company
City
State l_

Contact's FRIT l—

Contart's FRI Password l— (L forpot my FRM passwordl)
Contact First Name l—

Contact Last Mame l—

Contact Phone Mumber ( l— b l— - I_

Logan | Reset Form |

e (== |Document: Done

All online interactive forms use the same tools: links, buttons, text fields, drop-down
menus, radio buttons, and check boxes.
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6.3.1 Links

‘Welcome to the Electronic Tariff Filing Spstem - Netscape

Eile Edt Wiew Go Communicator Help

FRN use is now MANDATORY (as of December 3rd, 2001)

It you do not have your FRN go fo CORES AOW.

In July 2000, the Commission established the Cammission Registration System SIAOD, 5 registration system for
ertities filing sytications or making payments with the Commission. CORES awsigns = unique 10-digit FCC
Registration Number [FRH]tiat is 1o be Used by 3l Commission systems that handle financisl, zthorization of
servioe, and enforcement activities. For more infarmation on CORES, glick here, The use of the FRN became
rrandstory on December 2, 2001,

The Electronic Tarff Filing Systan @114 is o hitemet based system throngh which iomehent Local Exhange Camisrs wust sobeit
officiel tarife el associated documents to the Federl Commmicetions Cemmmission in lien of fling paper copis with the Secela's
ffice. I sddition, the Public may 4lo use ETFS, vis the Btemat, to view e slacronically flad taife d asocitted doommers
Fitally, the Public tay «lso use ETFS 10 file certain offcial tarifrelated documenrs via the bremet,

We vt to hear froem yon! Commerzs on ETFS may be submitted in vriting to the Wireline Competirion Burem, Pricing Policy
Divicion, 445 12th Street, §.%7., Romm 5-4207, Washington, D2, 20554, stin; Gva Semith Eutler, or vis enail to e e zor,

To dovmload a copy of the ETFS Users Marnal, click here

Incumbent LEC
Public Access

e (== |Document: Done

Links are words in the text of a Web page that “link” that spot to another Web page.
Linked words are usually brightly colored and underlined. When your cursor rolls over a
link it will turn into a hand with a pointing finger. To jump between links, put the cursor
over the link and click the left mouse button once.

6.3.2 Buttons

T S N

=E1.13 Faruard Home

A button is a shortcut to a computer command, represented by a picture that looks like a
three-dimensional button. Buttons can be used for Internet links, formatting instructions,
and other commands. All interactive forms have a button that you click when you have
finished entering information. Some forms also have a button that you can click to erase
the data you just entered, in case you want to change that information.

6.3.3 Text fields
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Please describe the Order

; Place a brief description here. ;I
wou ate referencing:

| |

Text fields (also called text boxes) are areas where you type information. On this page,
you would describe your document by typing in words that you expect to find in the
document, such as “tariff” or “rates.”

6.3.4 Drop-Down menus

IAppIicati

on for

Petition for Declaratory Ruling
Petition for Waiver
Petition/Cormment Against a Tariff

C

Some text fields have alist of terms already attached to them; instead of typing in aword,
you pick the word you want from the list. To see the whole list, you click in the box or
on the down arrow at the right end of the box. These are called drop-down or pop-up
menus, because the list of terms drops or pops up when you click on the text box.

6.3.5 Radio buttons

Iz thiz an
amendment?

Fee Submitted 7 Yes & No

" Yes % Mo

Many forms also have small buttons or boxes you can click, such as these radio buttons.
Radio buttons are usually round, and you can only select one a atime. If you click on a
second radio button, the first one will be deselected. Think of radio stations - your radio
can only play one at atime.

6.3.6 Check boxes
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Some forms have check boxes instead of radio buttons. Check boxes are often square,
and you can select as many as you want. They are like keys on a piano - you can play
only one, but you can aso play two or three at the same time to get a different sound. If
you want to deselect a check box, click on it a second time.

To use a form, fill in all the appropriate boxes and fields, then press the “Submit” or
“Go” button. The computer will do the rest, and soon you will see anew Web page with
the information you wanted.
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6.4 Using a Browser

This is an example of a Netscape browser window. Different browser windows will not
look exactly like this, but the main elements of the window will be the same.
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A browser window looks and acts like the window in any other program. At the top of
the window is a menu bar. Below that is a button bar listing the most helpful program
commands. To the right and bottom of the window are scroll bars that let you move to
see portions of the document that are not currently displayed on the screen.

A browser window also has some unique features, such as the “Netsite” text box below
the button bar and the status bar at the bottom of the window.

Every Web page has a unique code for an address. This code, called a URL (short for
Universal Resource Locator) is displayed in the Netsite text box. To go to a new page,
typeits URL in the Netsite box and either press the Return key on your keyboard or click
on the N logo to the right of the Netsite box.

As the browser works, the status bar at the bottom of the window will flash severa
messages, including:

? “Contacting” Your browser islooking for the requested Web page.
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? “Reading File” The page has been located and is being downloaded to your
computer.
? “Transferring file” Information such as artwork is being added to the Web

page.

? “Document: Done” All the elements of the Web page have been downloaded
to your computer.

Many Web pages are larger than just one screen of text or pictures. Use the scroll barsto
be sure that you have seen the entire page.

There are two ways of keeping a copy of the page that you are viewing. One is to open
the File menu and choose “Save As” This will save the text of the page on your
computer, but it will not save any of the pictures because pictures are separate files. To
make a copy of both text and pictures, click the “Print” button. Thiswill print the entire
page, not just the portion you see on your screen.

6.5 Downloading Netscape Navigator

ETFS relies on special codes in the Netscape Navigator browser to function properly.
Although the system has been tested using Internet Explorer, Navigator is the
recommended browser. Netscape Navigator is available in software stores and on the
Internet. You can use any browser software to find and download Navigator from the
Internet.

To download a copy of Netscape Navigator from the Internet, open the browser you
currently have and type in this URL:

home. net scape. conf downl oad
Click on the link “Netscape Navigator” or select one of the other versions of Netscape.
Read and follow all instructions as the page leads you through the download and

installation process.

6.6 Downloading Adobe Acrobat Reader

To effectively view documents in the Electronic Tariff Filing System (ETFS), you must
have the Adobe Acrobat reader. This program reads .PDF files and is available at no cost
from the Adobe Web site. To view ETFS documents online, you must have the Adobe
Acrobat plug-in for your browser software.

To download the Adobe Acrobat reader from the Adobe Web site. Typein this URL:

www. adobe. conml product s/ acrobat/readst ep2. ht

ETFS User's Manual, Version 1.3 122



Contract CON01000009 Task Order 2001-50

Read and follow all instructions as the page leads you through the download and
installation process.
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